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Harper Creek Middle School 
Harper Creek Community Schools 

2017-2018 
 

 

Mission Statement: 

We are 

Highly 

Academic and 

Respectful with  

Purposeful 

Expectations of  

Rigor 
 

 

This student handbook belongs to:  

 

NAME_______________________________________________ 

FIRST HOUR_________________________________________ 
 
 
 
 

 

STUDENTS: This handbook is yours. It is provided to explain those things 

all students should know about their school. You should read it carefully, share the 

contents with your parents, and keep it with your school books 

for future reference. If you understand and follow the policies described 

in this booklet, as well as use this planner as an organizational tool, 
you should have a successful and rewarding year. 

 

 

Best wishes for a successful 2017-2018 school year!!! 

HCMS Staff 
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PARENTS 
Your child has been given a student agenda. When used correctly, it helps them remain aware of assignments and due 

dates. The proper use of the planner also provides an excellent communication link so you remain aware of your child’s 

progress and due dates. 

The use of the student planner is intended to provide an excellent tool to help students succeed in many areas of middle 

school life. Please help your child’s middle school experience by insisting on proper use of the student planner. 

The school administration and/or their designated staff have the right to alter the disciplinary actions outlined in this 

handbook. It is our goal to provide the safest environment for all students to learn and improve. 

 
CHANGE OF ADDRESS OR HOME TELEPHONE: Inform the office if you have a change of address or home 

telephone number in order to help in addressing mailings and in case of emergency. 

 
PARENTAL RIGHTS: Parents have a right to request information regarding the professional qualifications of their 

child’s teacher(s) and where appropriate, the paraprofessionals working with their child. Requests are to be made in writing 

to the building principal. 

SCHOOL MESSENGER SYSTEM 
Harper Creek Middle School uses School Messenger System. The School Messenger system will contact parents 

via phone, e-mail, or text message about important and upcoming district events. Please ensure HCMS has the most 
accurate contact information on your child to facilitate this communication. 

ANNOUNCEMENTS 
Announcements concerning various school activities are announced at the beginning of each school day. In 

addition, the daily announcements are emailed to each teacher during first hour. As a parent or guardian, you can find the 

announcements posted on the website daily.  This is a great resource of current information that your student has heard.  

ADMINISTRATIVE AUTHORITY 
The building administration has been given the authority by the Superintendent and the Board of Education to 

make decisions on all items not covered in the handbook and enforce appropriate consequences when deemed necessary. 

CIVIL RIGHTS COMPLIANCE OFFICER 
The civil Rights Compliance Officer for Harper Creek Community Schools are Mr. Jason O’Farrell and  

Mrs. Wendy VanGeison. They can be reached at 269-441-4750 and 269-441-6584. 
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ASSEMBLIES 
Assemblies and having guest speakers are a privilege and not a right for the students. It is proper to talk quietly until 

the program begins. It is however, improper to talk during the assembly. 

When any person steps before an assembly of students, the group should be quiet, listen respectfully, and applaud if 

applause is due. Whistling, hooting, or stamping of feet is not considered good assembly conduct. Students are to leave the 

assembly only when dismissed by the person in charge of the assembly. 

ATTENDANCE POLICY 
Parents and the school share both an ownership and concern for the education of Harper Creek students. Interaction 

between students and staff and involvement in the total school environment are critical components of the learning process, 

and are generally dependent on a student’s presence in school and the classroom. Therefore, attendance at school is vitally 

important to each student, as it directly affects academic progress and development of attitudes and habits for later life. 

In addition, the compulsory school attendance law recognizes an educational value in regular attendance at school. 

The law states that classroom attendance instills a concept of self-discipline, exposes a student to group interactions with 

teachers and fellow students, and enables a student to hear and participate in class discussion and other related learning 

experiences. To this end parents, students, and the school bear portions of the ultimate responsibility for the student’s 

education by ensuring regular attendance. 

The Harper Creek Board of Education (5200), other than for illness or other reasons specifically referenced in Board 

policy, discourages any absence from school. All absences shall be either excused or unexcused. Appropriate rules and 

regulations regarding student absences shall be developed by the administrative staff and reviewed by the Board. Those rules 

will be incorporated into the appropriate staff and student handbooks. 

The Superintendent is authorized to develop and utilize an electronic system of attendance record keeping subject to 

the technology capabilities of the District and to generate appropriate administrative rules to implement the system. 

MAKE-UP WORK: Students who return to school with a valid written excuse may make up work missed and receive 

full credit. The maximum time allowed for make-up work when absence is due to illness is twice the length of the absence. 

It is the student's responsibility to ask for make-up work. 

If the student knows that he or she will be absent from school during a certain time period, the student is expected to 

contact his or her teachers to make arrangements for making up work. 

TRUANCY:  Attendance records will be forwarded to the truancy coordinator (student behavior specialists, counselor, 

and/or building administration) for review. This includes being late for class, excessive amount of days absent due to illness 

without verification from a doctor, missing one or more hours of class without a valid reason, or any absence reported as 

unverified or unexcused. 

 

Parents who know their son or daughter will not be in school should call the 

MS Attendance Line (441-4749) prior to the start of the school day. 
 
 

 
When available, the school’s automated phone system will telephone 

parents of students who have not been in attendance. 
 

        

        ATHLETIC ATTENDANCE 
A student must be in attendance all day in order to participate in practice or athletic competition.  

Exceptions to this policy are: doctor or dentist appointments, funerals, court appearances, or school related 

activities (such as field trips).  Documentation of any of the above must be provided. 

HOMEWORK FOR PROLONGED ILLNESS: Assignments may be requested for students by contacting the 

school office. One day of lead-time is necessary between the time of request and the time assignments are picked up. 

Homework for an absence of less than three days can be secured by contacting the teacher directly, calling a classmate or 

checking class web pages. 

TARDINESS: A student who is late to class will be considered tardy. A student is tardy to class when he or she has 

missed less than ten (10) minutes of that class period. A student will be assigned an absence if he or she misses more than 

ten (10) minutes of a class period. 

BULLYING 
The school board has adopted a policy that protects all students from bullying/aggressive behavior. Any student who 

believes he/she has been or is the victim of bullying, hazing, or other aggressive behavior should immediately report the 

situation to the Principal or Vice Principal. A student may also report concerns to a teacher or counselor who will be 

responsible for notifying the appropriate administrator or school board official. 

More information can be found under the “Student Conduct” portion of this handbook. 
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CAFETERIA AND LUNCH PERIOD 
STUDENTS MAY NOT LEAVE THE GROUNDS DURING THE LUNCH PERIOD. The cafeteria will be open 

during lunch time(s). To avoid unnecessary clean up problems, food and drink are not to be taken from the cafeteria or 

brought into the building and consumed in hallways or classrooms. Students are expected to observe proper behavior in the 

cafeteria. Students are expected to clear their table and return trays, dishes and any silverware to designated areas. Students 

are to remain in assigned eating areas during their lunch periods. Violations of cafeteria rules will result in appropriate 

disciplinary actions. 

COUNSELING 
Counseling is a service provided for all students. Appointments may be made with the secretary at the request of the 

student. Counseling allows the student to discuss any problems which might be interfering with their educational or social 

and emotional well-being. Matters discussed are held in strict confidentiality. 

Some possible problems which counseling services might address are trouble with friends and teachers, problems at 

home, low grades, personal conflicts and many others. Counseling also provides direction in vocational or job education. 

Suggestions might be sought as to ability or aptitudes in planning for further education. It is the goal of the counseling 

services to provide the student body with a person whose main goal is understanding and help. 

DELIVERIES - Flowers, Balloons, and Other 
Any deliveries to students during the school day shall be delivered to the office.  Deliveries may then be picked up after 
school. 

DISCIPLINE – see STUDENT CONDUCT 

 

DRESS CODE AND PERSONAL APPEARANCE 
Appropriate dress and grooming is a responsibility of the home and family. Adult society and the workforce make 

certain demands concerning appropriate dress of individuals. Proper dress and grooming establishes school pride and, in 

addition, there is a definite relationship between good dress habits, good work habits, and proper school behavior. The 

educational system should, therefore, prepare students for success both now and in the future. 

GUIDING PRINCIPLES FOR CLOTHING AND OTHER ITEMS: Harper Creek Board of Education policy 

5511 establishes personal appearance should not disrupt the educational process, call undue attention to the individual, 

interfere with the maintenance of a positive teaching/learning climate, or affect the safety or welfare of students and staff or 

compromise reasonable standards of health, safety, and decency. Students whose attire does not comply with expected 

standards or is disruptive to the educational process shall be directed to change and/or call home for acceptable attire. 
 

Student Appearance: 
  May not disrupt the educational environment or violate HCMS code of conduct 

  Clothes must be neat and clean 

  All shirts must cover the chest, shoulders, stomach, and back 

  Sheer or see-through articles of clothing must be worn with/over other articles of clothing. Worn together, 

appearance must meet all other dress code requirements 

  Shoes must be worn 

  Students must wear pants at the waist level 

  Hats, bandanas, hoodies and hoods over heads, and sunglasses are not permitted, unless given permission  

Not Allowed 
  Clothing which encourages, advertises or emphasizes drugs, tobacco, alcohol, or material of obscene, profane, or 

suggestive nature 

  Pajamas and/or slippers 

  Spray painted hair (allowable on spirit days) 

  Wallet chains 

  Muscle/sleeveless shirts that sag below armpits 

  Roller blades or skateboards 

  Unbuckled belts or sagging pants 

  Underwear (or clothing worn underneath pants, shorts, or skirts) that is visible through or outside of clothing 

  Clothing that identifies gang affiliation or clothing worn in a manner that identifies gang affiliation 
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EDUCATION OF STUDENTS WITH DISABILITIES 
It is the intent of the school district to ensure that students who are disabled within the definition of the Individuals 

with Disabilities Education Act ("IDEA") or Section 504 of the Rehabilitation Act of 1973 ("Section 504") are identified, 

evaluated, and provided with appropriate educational services. 

The school district provides a free appropriate public education in the least restrictive environment and necessary 

related services to all students with disabilities enrolled in the school. 

For the provision of special education programs and services under the IDEA, the term “student with a disability” means a 

person between ages 3 and 26 for whom it is determined that special education services are needed. A student who reaches 

age 26 after September 1 is a "student with a disability" and entitled to continue a special education program or service until 

the end of that school year. For the purposes of complying with Section 504, a "student with a disability" is a person who:  1) 

Has a physical or mental impairment which substantially limits one or more of such person's major life activities; 2) Has a 
record of such an impairment; or 3)Is regarded as having such an impairment. 

 
A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with Disabilities” may be obtained from the school district office. 

DISCIPLINE OF STUDENTS WITH DISABILITIES:  The school will comply with the Individuals with 

Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act of 1973 when disciplining students. Behavioral 

interventions will be used with students with disabilities to promote and strengthen desirable behaviors and reduce identified 

inappropriate behaviors. No special education of Section 504 student will be expelled if the student’s misconduct is a 

manifestation of his/her disability as determined through a manifestation hearing. Any student with a disability whose 

misconduct is not a manifestation of his/her disability may be suspended or expelled pursuant to school disciplinary 

procedures. 

FIELD TRIPS 
During the course of the year our students may have scheduled field trips. Students may be excluded from these 

field trips if their behavior, including academic and both disciplined and non-disciplined behaviors, or if supervision 

concerns exist. Building administration ultimately determines eligibility for attending field trips. 

 

Parents/guardians are welcome and encouraged to participate as chaperones on school field trips, providing they have been 

cleared as a school volunteer through a background check. Arrangements need to be made, however, with the approval of the 

classroom teacher. The teacher may have a need to limit the number of chaperones for any given field trip. There may be 

limited space on the bus or only a certain amount of tickets for an event.  

  

Parents/guardians who act as chaperones are expected to give their complete attention to this very important task. With this in 

mind, please be aware of the following expectations:  

 Pre-school or children of a different grade level, may NOT be brought on field trips with the chaperones. Field trips are for 

children of a particular grade only.  

 Siblings may not serve as chaperones on field trips. 

 Cell phones should remain off or on vibrate. Chaperones should ONLY use their cell phone in the event of an emergency. 

This is important time for you and your child.  

 The purchase of souvenirs and/or food items should NOT be purchased unless ALL students have been made aware of the 

opportunity for a souvenir or food item prior to the field trip.  

 

All students must ride the school bus to and from the field trip destination. On occasion, permission may be given for a 

parent/guardian to take their own child home from the field trip destination site. School staff must receive a request in writing 

and give permission PRIOR to departure. 

FOOD AND BEVERAGES 
No energy drinks will be permitted. No drink containers larger than 20oz. for individual consumption will be 
permitted. Glass containers should not be brought to school.  Misuse of food, drinks and soft drink items at lockers 
will be handled on an individual basis. 

FUNDRAISING/POSTING SIGNS 
All fundraising projects and items sold at Harper Creek Middle School must be approved by designated district 

personnel. The selling of tickets, food items, or articles of any kind, other than those associated with school sponsored 

activities, is prohibited. The posting of signs attributed to an organization not connected to the school in any manner requires 

approval of the designated central administrative office personnel. All school organizations and classrooms must have signs 

approved by the office before being posted. All signs on lockers must be attached with magnets only, no adhesives may be 

used. 
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GRADING AND REPORT CARDS 
Report cards will be distributed following each 9-week marking period in November, January, March, and June. 

Interim (mid-term) progress reports may be distributed midway through each marking period. The grading system is as 

follows: 

A Excellent 90-100 D Below Average 60-69 

B Above Average 80-89 E Failing 59 or less 

C Average 70-79 I Incomplete  

 

Failures in classes are most often caused by irregular attendance and of neglect in completing assignments. Effort 

and attendance will be the surest route to success. A teacher may give an incomplete grade "I" if work has not been 

completed in a marking period. If a student receives an "I", the "I" must be removed and a letter grade given within a 

reasonable time. 

Citizenship scores are a reflection of the social and academic behaviors essential for success in our school and 

democratic society. Citizenship scores may be used in determining eligibility for school organizations. 

 

Parents may access information regarding their student’s individual assignments, grades/attendance, and 

teacher comments through the Harper Creek Community Schools’ District Web Site. Security procedures, including 

user names and passwords, are provided to each parent/guardian. 

HALL PASSES 
Students who leave a classroom during instructional hours MUST use a hall pass, specifically a school-issued 

planner when requested. Without a pass, students in areas other than where they are assigned may be considered to be 

skipping class and face disciplinary action.  The teacher or adult supervisor may deny or set restrictions on hall pass use 

including, but not limited to – number of passes per class or day, number of student-passes at one time, and when passes will 

be issued. Special circumstances that may impact hall pass use, including medical conditions, should be communicated to 

the main office. 

HEAD LICE 

The school will observe the following protocols regarding head lice: 
1. The student's parent/guardian is required to notify the school office if their child is suspected of having head lice 

2. If a student is found to be infested with head lice, or to have nits within ¼ inch of the scalp, he/she will be 

allowed to remain in school until the end of the school day or sent home for treatment. 

3. If, upon examination, school-designated personnel find no live lice or nits within ¼ inch of the scalp, the child 

may reenter the school. If the student is found to still have live lice or nits within ¼ inch of the scalp, after 

returning to school, the parent(s)/guardian(s) will be notified and the child will not be allowed to return to school 

and be sent home for further treatment or nit removal. 

A student excluded because of head lice will be permitted to return to school only when the parent/guardian brings 
the student to school to be checked by the school nurse or building principal and the child is determined to be free of the head 

lice and eggs (nits). Infested children are prohibited from riding the bus to school to be checked for head lice. 

HONOR ROLL 
Students who perform well academically will be recognized for their academic achievement at a ceremony at the end 
of the school year.   

INSTRUCTIONAL MATERIALS AND SUPPLIES 
Books, instructional materials, equipment and lockers are provided to you without charge, and you are responsible 

for these materials, once issued, until they are returned and checked by school officials. You may be charged for damage 

beyond normal wear and tear and are expected to meet these obligations in a reasonable amount of time. Any fines charged 

will be based on age, condition, and replacement cost of the item. 

LAW ENFORCEMENT OFFICIALS 
It is the policy of HCMS to maintain a cooperative relationship between school administration and law enforcement 

agencies. Law enforcement officials may be summoned in order to conduct an investigation of alleged criminal conduct on 

school premises or during a school-sponsored activity, or if their presence is needed to prevent injuries to persons or 

property. The administration has the responsibility and authority to determine when assistance from law enforcement 

agencies is necessary to maintain a safe and orderly environment. Students are expected to cooperate with both the law 

enforcement agencies and the administration. 
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LOCKERS AND LOCKER ASSIGNMENT: 
Lockers are the property of the school.  They are loaned to the students.  There is no fee for locker use; however, 

students may be charged a fee for locker misuse. Designated officials may, according to law and Board policy, have access to 

student lockers when reasonable cause suggests that the safety and welfare of students and other personnel and property of the 

school may be threatened. Locker rules and regulations are as follows: 

  Students should not occupy lockers other than their own. 

  Students should not divulge their locker combination nor should students seek the combination of others. 

  Interior and exterior of lockers are to be maintained in a clean and orderly fashion. 

  Lockers should be kept locked except when being used. 

  Students are encouraged to keep a separate record of their combination. 

  Students who tamper with lockers will be subject to appropriate discipline. 

  Students are not allowed to use personal locks. 

  The school is not responsible for misplaced, lost, or stolen articles. 

  All signs on lockers must be attached with magnets only, no adhesives may be used. 

  Padlocks for use in the gym and athletic programs will be issued by the physical education instructors and coaches. 

Locks not authorized for use in the school will be cut from lockers, etc. 

  Students are not allowed to use a locker in any manner that violates school rules or state law. 

LOST AND FOUND ARTICLES 
There is a lost and found department located at Varsity Hall. Any articles found should be turned in 

and losses of property reported so those items may be returned to their proper owner. Periodically, unclaimed items are 

donated to local shelters or businesses that service the community’s needs. 

 MANDATED REPORTERS 
School teachers, counselors, social workers, and administrators, are required by law to immediately report any and 

all suspected cases of child abuse or neglect to the Department of Human Services/Child Protective Services. Additionally, 

inappropriate or questionable electronic communications will be reported to law enforcement as well. 

MEDIA CENTER/COMPUTER LABS 
Students should remember it is a privilege to work in the Media Center and Computer Labs. If students are not able 

to handle themselves in a responsible manner, this privilege can be taken from them. If those privileges are revoked, student s 

are responsible for making up their school work on their own. No additional time will be given to complete work due to the 

loss of the technology privileges. To insure that the Media Center/Computer Labs serve their purposes as a research and 

study area, the following rules must be observed: 

• All library materials must be checked out by the librarian and with the student’s ID number. 

• No student is to go to the Media Center without the permission of his or her teacher. 

• No student is allowed to be in a computer lab unsupervised. 
• Students must only be on school approved websites, as stated in the Acceptable Use Agreement, which must be 

signed and on file prior to being given access to a student account. 

MEDICATION AND FIRST AID 
If a student must receive medication, the medicine must be stored in the office. There must 

be a request from parent/guardian and the physician regarding administration of the medication. There is a form that must be 

filled out prior to school officials being able to administer medications (see Administration of Medications policy). 

A "Health Room" is provided for students who become ill during the school day. You must secure permission from 

your teacher and office personnel in order to use this room. The "Health Room" is for short-duration, emergency use only. If 

you are so ill that you must leave school, you must notify the Middle School office. 

Report all injuries immediately to your teacher! All serious injuries must have an accident report filed in the school 

office. 

OFFICE STAFF 
The office staff is here to help you with day-to-day matters. It is expected that you treat them with courtesy at all times. 
Likewise, because the office is serving the entire student body as well as parents and community members, your 

behavior should always take this fact into consideration. Students who demonstrate disregard for office procedure or 
disrespect office staff will be subject to disciplinary action. 

PUBLIC DISPLAY OF AFFECTION 
Public displays of affection between students are not appropriate at school. Kissing, hand-holding or 

physical contact will not be permitted. Abuses of the expectation will follow the standard discipline procedure. 

SAFETY PROCEDURES 
Fire, tornado and safety drills are held throughout the school year. Instructions as to what to do are posted in each 

classroom and will be discussed by staff during the school year. Misbehavior during such drills and/or real alerts will not be 

tolerated. If a student is involved in causing a false alarm, police will be notified, suspension issued, and possible charges will 

be filed. 
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SCHOOL SOCIAL ACTIVITES 
School social activities are not public events. They are sponsored and approved to meet the social needs of Harper 

Creek Middle School students only. Parents are always welcome guests. Social activities will be coordinated by a staff 

sponsored organization with administrative approval. School Social Activity Guidelines: 

 
• Unacceptable behavior will jeopardize the privilege of attending future school social events. 

• Once the student arrives at a school social activity he or she may not leave without the permission of the person in 

charge. 

• Students who are absent the day of a school social activity/party may not attend the function. 

• Students on social probation may not attend social functions sponsored by the school. 

• Students should notify their parents when an event is scheduled to end prior to their coming so that extended waiting 

is avoided. 

• All materials, supplies, and food which are to be purchased must be requisitioned through the Middle School office. 

• Students sponsoring the school social activity are responsible for replacing all equipment used after the activity is 

over. 

• Staff and/or Parent chaperones are required. The minimum number of chaperones will be determined by 

administration. 

SPORTS 
Middle school students (primarily 6th, 7th & 8th grades) have the opportunity to participate in seasonal sports. Practices 

are held before/after school during the season. Teams are selected in this manner: 

1. Coach calls a meeting of all interested students. 

2. All students who wish to participate may sign up for the sport. 

3. Some sports may have to conduct try-outs to determine who will participate. If so, the coach(es) pick the students 

who have shown the most progress or skill to be on the school team. 

ELIGIBILITY: Participation in school sports is a privilege which the school offers to the student and membership on a 

school team should be regarded as an honor and not as a right. To participate in any activity, the student must have 

satisfactory conduct and have passing grades. School regulations regarding eligibility are as follows: 

  A student may not participate in competition if he/she is currently failing more than one class. 

  Students must be in attendance at school (all day) on game days and practice days in order to participate in the 

game or practice. 

PHYSICALS AND ATHLETIC FEE: A physical exam statement, signed by a physician stating that the student is 

physically able to compete in athletic practices and contests, must be on file in the office before a student is allowed to try out 

or participate. In compliance with MHSAA regulations, any physical exam given after April 15th of the previous school year 

is considered valid. 

All students are assessed an insurance/medical supply fee for each sport when participating in our Athletic program. 

These fees are required and are assessed in accordance with Harper Creek Community Schools Board Policy. Participation 

fees are $60.00 for each of the first two sports. Each sport thereafter will be $30.00.If previous sport fees are unpaid, 

students may not try out for subsequent teams. 

 

SPORTSMANSHIP: Every student at Harper Creek should display good sportsmanship. Sportsmanship is not shown 

simply by the way you play in athletic games, but in everything you do...at school, at home and in all groups to which you 

belong. A good sport cooperates well with others at all times. Be a modest winner and gracious loser either as a spectator or 

as a participant. In the classroom or in the family, a good sportsman accepts the decision of the group even though you may 

have preferred some other play. As a representative of Harper Creek Middle School, good sportsmanship should be practiced 

at all times by our parents, students and student-athletes. To display good sportsmanship: 

  Remain seated so that others may see the game. 

  Refrain from hissing, booing, or doing anything that might reflect negatively on you, your parents, or your school. 

  Pay a compliment for all good efforts displayed by players. 

Violation of these expectations may result in disciplinary action, including social probation, but could include school 

suspension or removal from participation 

When transportation is provided by the Harper Creek School District, all student-athletes shall travel to and from all 

contests in school vehicles under school supervision. Exceptions to this procedure will be made only if arrangements 

are made by the parent in writing, prior to the contest or practice. If approved, the athlete will be released only to 

his/her parent. 

STUDENT IDENTIFICATION 
All persons must, upon request, correctly identify themselves to proper school authorities in the school building on 

school grounds or at school-sponsored events. Failure to comply will result in appropriate discipline and/or removal from the 

premises. 
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STUDENTS ON SCHOOL PREMISES BEFORE AND AFTER SCHOOL 
No students are permitted in classrooms, gyms, and areas other than the main hallways, until teachers are present for 

supervision purposes. Students are to remain in their designated areas unless they have been given permission by a teacher or 

have class at a specific time (i.e. 5th or 6th graders in the 7th or 8th grade areas and vice versa). 

Students may not be in the building before 7:00 a.m. and must exit the building by 3:15 p.m. unless they are a 

member of an extracurricular activity and/or under the direct supervision of a teacher or coach/sponsor. 

Violation of these rules may result in disciplinary action being taken, including suspension. 

STUDENT SAFETY 
The District will endeavor to provide a safe environment for students while in school attendance or in extra-class 
activities as required by Board of Education Policy 5500. 

BICYCLE USE: Students who use bicycles are doing so at their own choosing and are expected to take necessary 

precautions to ensure personal safety. Students using bicycles are expected to abide by all laws of the State and subject to the 

Code of Conduct while on school premises. Students are expected to park and secure their bicycles on the rack located at the 

main entrance of the building. Harper Creek Middle School is not responsible for stolen items or items lost by students and 

the administration and staff will not investigate theft of property that is not properly stored. 

EYE PROTECTION: Sufficient eye protective devices are available to accommodate all classes or persons requiring them 

in the educational setting. Students are expected to follow classroom procedures and teacher instructions to ensure safe and 

proper use of protective eye devices.

SUBSTITUTE TEACHERS 
Our school is fortunate to have capable people to help us whenever regular teachers are absent. A substitute teacher 
is an important visitor whose impressions of our school will be carried into the community. Students who fail to give 

cooperation to substitute teachers will be subject to appropriate discipline and/or parent notification/conference. 

TELEPHONE 
The office telephone may be used in case of illness or other emergency, or if you have a request from your teacher. 

The office telephone is a business telephone and may not be used for student’s personal calls such as transportation 

arrangements or after school activities. Please make these arrangements prior to the start of the school day. Students are not to 

make or take calls or text messages on personal cell phones during the school day without permission of a staff member. 

TEXTBOOKS 
For identification purposes, the name of the student using a book must be written in ink on the inside cover. 

  Books at the end of the year must be returned and an allowance will be made only for natural wear. 

  Fines will be issued for books not returned or returned damaged. All fines will be maintained on the student’s record 

until paid. Fines can prevent a student from receiving their reports cards or other documentation. 

TITLE IX/NON-DISCRIMINATION 
It is the policy of the Harper Creek Community Schools that it does not discriminate on the basis of sex, race, 

religion, handicap or ethnic background in the education programs and activities, which it operates. The Harper Creek 

Community Schools is required by Title IX of the Educational Amendments of 1972, as amended, and the Rules and 

Regulations issued by the Department of Education that it not discriminate in education programs and activities. 

TRANSPORTATION AND BUSING 
School bus transportation is provided for most students living within the boundaries of the school district. This privilege 

may be denied to any student for improper conduct while riding the school bus. The length of this denial may vary 

from one day to the complete school year, depending on the number of referrals and/or seriousness of the misconduct. 

Proper student conduct is a most important factor in the safe and orderly operation of the transportation program. 

The Board of Education and administration expect the same level of appropriate student behavior while riding a school bus as 

they would in the classroom or any public place. Therefore, it is of utmost importance that bus drivers, the supervisor of 

transportation, principals, and parents continually work together cooperatively and promptly to assure the best possible 

student behavior. 

The school bus driver is in charge of the bus at all times when it is in operation and has authority to demand observance of 

proper student conduct and the school bus rules. A proper amount of discipline must be maintained on the bus in order to 

permit the driver to maintain adequate composure for the safest operation of the school bus. A rowdy, noisy, and destructive 

student will not be tolerated by the bus driver or the school administration. Each driver is given authority to stop the bus to 

talk with a student who is not conducting himself or herself properly and to report the student to the supervisor of 

transportation and principal. Proper disciplinary action will be taken against the student and a record of the incident will be 

kept. Repeat offenders will be asked to secure their own transportation to and from school. 

“The School Code” does not intend transportation to be an absolute privilege available under all circumstances that could 

not be forfeited by some act on the part of the student. Students are made aware of the detention policy and consequence of 

misconduct and, therefore, forfeit their privilege to transportation when required to stay for detention. 

Bus transfers must be obtained from the HCMS office before a student is allowed to ride an unassigned bus. 

Transfers may be dependent upon availability of seating. 
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VALUABLE ARTICLES AND PERSONAL COMMUNICATION  DEVICES 
The Harper Creek Board of Education (5136) states students possessing electronic communication devices on school 

grounds shall not power on nor use those devices during regularly scheduled instructional hours. Students who, by the 

parent(s)/guardian(s) request, are given permission by the building principal to have in their possession a “powered –on” 

electronic communication device for health or other extraordinary reason, must adhere to all rules and regulations as set forth 

in the Student Handbook and the technology Acceptable Use Agreement. Additionally, students who, by the written request of 

their classroom teacher(s), are given permission by the building principal to have in their possession a “powered-on” 

electronic communication device for meaningful instructional purposes in that teacher(s) coursework must adhere to all rules 

and regulations as set forth in the Student Handbook and technology Acceptable Use Agreement. 

Students are encouraged not to bring unnecessary amounts of money or valuable property such as cell phones, radios, MP3 

players, iPods, laser pointers, CD players, etc. to school. The safety of personal belongings is up to the student, and bringing 

or leaving items of value in a locker may invite theft. Harper Creek Middle School is not responsible for stolen items or items 

lost by students and the administration and staff will not investigate theft of property that is not properly stored and secured in 

lockers. If it is necessary to bring to school, it is recommended students take valuables to the office for safekeeping. 

VISITORS 
Students are not to bring visitors to school or school activities, with the exception of extracurricular activities. No 
visitors are to be in the school building during the lunch period(s) unless permission has been granted to them from the 
principal’s office. It is the student’s responsibility to see that the visitor conducts himself/herself properly. 

STUDENT RIGHTS AND RESPONSIBILITIES 
A primary responsibility of the schools of Michigan and their professional staffs shall be the development of an 

understanding and appreciation of our representative form of government, the rights and responsibilities of the individual, 

and the legal processes whereby necessary changes are brought about. 

The school is a community and the rules and regulations of a school are the laws of the community. All those 

enjoying the rights of citizenship in the school community must also accept the responsibilities of citizenship. A basic 

responsibility of those who enjoy the rights of citizenship is to respect the laws of the community. 

The authority for the Code of Conduct lays in the School Code of 1976, as amended, Section 1300, which states: 

The Board of a school district shall make reasonable regulations 

relative to anything necessary for the proper establishment, 

maintenance, management, and carrying on of the public schools 

of the district, including regulations relative to the conduct of pupils 

concerning their safety while in attendance at school or en route to 

and from school. 

Young people in the United States have the right to receive a free public education and the deprivation of that right 

may occur only for just cause and in accordance with due process of law. 
The courts have also stated that students have the rights of citizenship as delineated in the United States Constitution 

and its amendments; and these rights may not be abridged, obstructed, or in other ways altered except in accordance with due 

process of law. Due process of law in the educational community may differ from requirements in other areas of the law. The 

First and Fourteenth Amendments of the Constitution of the United States prohibit states from unduly infringing upon the 

rights of speech and expression. In the school setting, this restriction on state action limits the manner and order to effec tively 

regulate First Amendment rights, school authorities must show that the failure to regulate would create a material and 

substantial disruption of school work and discipline, and/or that the regulation that exists is a reasonable regulation neces sary 

to preserve an environment conducive to learning. 

Administrators and teachers also have rights and duties. The teacher is required by law to maintain a suitable 

environment for learning and administrators have the responsibility for maintaining and facilitating the educational program. 

The Principal is authorized by statute to suspend students for cause. The following rules, regulations, and due 

process procedure’s statement are designed to protect all members of the educational community in the exercise of their 

rights and duties. Nothing in this statement of student rights shall be held to limit the due process rights of educators or non- 

certified school employees or their use of the recognized or established District grievance procedure. 

DUE PROCESS: The constitutional rights of individuals assure the protection of due process of law; therefore, this 

system of constitutionally and legally sound procedures is developed with regard to the administration of discipline in the 

schools of Michigan. 

1)   The hallmark of the exercise of disciplinary authority shall be reasonableness and fairness. 

2)   Every effort shall be made to resolve problems through effective utilization of school district resources in 

cooperation with the student and parent or guardian. 

3)   For short-term suspensions and minor disciplinary infractions, it is unnecessary for the school district to allow a 

student to have an attorney present. Due process only requires that the student be given oral or written notice of the 

charges against him or her, an explanation of the evidence that the authorities have, and an opportunity to present his 

or her explanation of the incident(s). 

4)   A more formal due process procedure is required for long-term suspensions (exceeding ten days) or expulsions. 
These formal due process procedures may include the right to counsel, the right to cross examines and bring forth 
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one’s own witnesses, and a hearing before the Board of Education. Both parties should be granted an opportunity for 

an opening and closing statement. 

Prior to the formal due process hearing, the superintendent will send written notices of the charges to the student’s parents or 

guardians or the adult student. Written changes will set forth the finding of fact by the superintendent, the discipline 

recommended to be imposed, and the rights of the student during the hearing. The student and his or her parents should also 

be advised that they have the right to an open or closed session at his or her option and they should be advised of the time and 

date of the hearing. 

APPEAL PROCEDURES: 
Level One: Parents of students involved in a school decision or disciplinary action who would like to discuss the 

matter further may do so by requesting a conference with the principal. The principal shall affirm or modify the terms of 

action taken no later than two (2) school days from the date of the conference. 

Level Two: If the problem is not resolved to the satisfaction of the parties involved, the parents may appeal the 

decision to the Superintendent of Schools. Requests for an appeal hearing at this level and beyond must establish that gross 

error in application of rules or interpretation of facts was made; or excessive penalty was imposed. Such requests at this level 

must be made within two (2) school days from the date of the principal’s decision. 

The Superintendent shall respond within two (2) school days of receiving a request for further appeal. A date will 

be established and a hearing will take place within five (5) school days of the Superintendent’s response to hear further 

appeal. Principal parties will be in attendance at such a hearing. The Superintendent’s decision resulting from an appeal hearing 

may be appealed to the Board of Education within three (3) school days of such decision. Such requests to meet with the Board 

shall be made to the Superintendent. 

      Level Three: After reviewing the appeal request, the Board shall determine whether they hear the final appeal. The 

       Board’s decision to hear or not hear the appeal shall be made no later than five (5) days after receiving the appeal request.      

If a decision is made to hear the appeal, the Board of Education shall schedule a hearing no later than the next regular board 

meeting and shall notify the parents that said hearing shall be conducted under the following rules and procedures. 

1)   Written notice shall be given of the time, date, and place of hearing. 

2)   The student or parent may be represented by an attorney or advisor of their choosing. 

3)   The students or parents may request that the hearing before the Board of Education take place in private session. 

4)   Witnesses may be presented at the hearing, and the student or his/her representative may question witnesses 

testifying against the student. 

5)   The hearing is not a court proceeding and court rules of evidence shall not be enforced at such hearing. 

6)   There may be present at the hearing the principal, Board of Education’s attorney, and such resource persons as the 

president of the Board of Education deems essential to the proper adjudication of their case. 

7)   The Board of Education shall render a written opinion of its determination within two (2) school days from the date of 

the hearing. Such written opinion shall be forwarded to all parties concerned. 

8)   Stays of disciplinary action will be granted only to students facing a suspension of five (5) days or more. 

STUDENT CONDUCT AND DISCIPLINARY PROCEDURES 
Students are expected to conduct themselves in an orderly, safe, and responsible way at all times.  Disrespect for any 

school staff and other students will not be tolerated. Politeness and courtesy are expected for all. All school personnel, teachers, 

administrators, secretaries, substitute teachers, custodians, paraprofessionals, etc., are to be regarded as an authority in all 

instances regarding student behavior. This is to include extra-curricular activities as well as those occurring during the school day. 

Any student guilty of any infraction will be subject to disciplinary action. 

The goal of discipline is to help students change behavior that is detrimental to the school environment. 

Consequences for discipline are progressive for repetitive behaviors. There are several levels of concern or behaviors at 

HCMS that we focus on. These are: 

  Horseplay: goofing around or playing with no intention to hurt or control 

  Teasing: behaviors that hurt the feelings of others 

  Disrespectful Behavior: defiance or uncooperative attitude toward faculty, staff, other students or volunteers 

  Bullying and Intimidation: either verbal or physical 

  Physical Contact in an Attempt to Hurt or Control Others; Stealing; other Illegal Acts 

  Severe Physical Contact & Bullying; Severe Harassment and Intimidation 

DISCIPLINARY ACTIONS: Parents will be contacted either in writing or by phone so they are aware of any issues 

resulting in disciplinary actions. Efforts will be made by school staff to resolve student disciplinary problems within the school 

setting. At times action by the school administration may require: 

  Detention - Students may be assigned an after school detention(s) or lunch detention(s) depending on the nature of the 

infraction. Failure to attend detention as assigned, without making prior arrangements, will result in further discipline. 

Sports practice or games, club meetings, working, etc. are NOT VALID reasons that will excuse a student from 

detention. An excessive number of detentions may result in a parental conference and/or probations or suspension. The 

only obligation the school assumes regarding the assigning of detention is to provide notification so that the student may 

make arrangements for transportation, work or family commitments. A one day notice will be given before the after-

school detention. 
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  In-School Suspension - A student may be excluded from his/her classes and confined to a suspension room. The 

student will not be charged with absences during this time, but is responsible for his/her work. Students who are 

continually being assigned in-school suspension may lose the option of it. 

  Temporary Separation - Students may be excluded from school for a maximum of three school days either from one 

class period or the entire day. Such measures may be necessary under extraordinary circumstances or in an emergency 

which demands immediate action on the part of appropriate staff to protect the safety and general welfare of the students 

and to ensure continuance of the education program. Delays in implementation of temporary separations will not be 

granted while appeal procedures are being pursued. 

  Suspension - Students may be excluded from school for a specific period of time not to exceed ten (10) school days by 

the building administrator. Longer term suspensions require Superintendent or Board of Education action. If a student is 

to be suspended from school as a punishment, he/she has a right to know what rule he/she has violated and the nature of 

the evidence. 

A removal from school is serious enough deprivation to require that due process be observed. Neither notice 

nor hearing has to be formal. In an emergency, the school may send the student home and postpone these 

procedures until the crisis passes. If the student is found innocent later, the student would be reinstated and the 

record of the suspension erased. 

  Long Term Suspension - A "long term suspension" is defined as any suspension longer than ten instructional days up 

to and including 90 days of instruction (1 semester.) A written notice of any proposal for a long-term suspension and 

the charges upon which the suspension is based shall be given to the student proposed to be suspended and to 

the parents or guardian. Student will be required to attend mandatory intervention programs such as drug awareness, 

anger management, psychological counseling, etc. Documentation of the treatment must be provided to the Principal 

before re-admittance. Any notice of a proposal to suspend for a long-term shall state the time, date and place that the 

student will be afforded an opportunity for a formal hearing, and the hearing shall be held not later than 10 calendar 

days after the date of the notice. A copy of this policy and administrative procedures shall accompany the notice. 

  Expulsion - This is defined as the exclusion of a student from school for a period longer than defined in the 

suspension section above. An expulsion may be for a portion of a semester, a semester, year(s), or permanently. 

Expulsions require Board of Education action. 

  Probation - A conditional enrollment for a trial period. Responsibility for such placement shall reside with the 

principal or the assistant principal. This measure is used in circumstances where the student has demonstrated past 

behavior or attendance patterns which are consistently different than regularly expected levels. Students who do not 

meet the standards set forth in the probation statement will be recommended to the Board of Education for long -term 

exclusion. A student whose presence imposes a continuing danger to persons or property or an ongoing threat of 

disrupting academic process may be immediately removed from school. 

  Social Probation - Students who demonstrate unacceptable behavior and/or attitudes during the regular school day or 

at after school activities are subject to being placed on Social Probation. Examples of some behaviors that may result 

in being placed on Social Probation are: fighting, tobacco/drug/alcohol incidents; substitute teacher referrals; multiple 

classroom referrals; skipping school/cutting class(es); profane or obscene language; failure to comply with 

disciplinary measures. Students receiving any form of suspension are on social probation and may not attend after 

school events without permission from the administration for the duration of their suspension. Students may also be 

placed on social probation in situations where it is deemed that there is reasonable cause to believe that their presence 

at extra-curricular activities may be problematic to themselves or others. The length of time students are placed on 

Social Probation varies from the length of their suspension, to one month, or to the remainder of the school year, 

depending upon the violation and the individual student's overall disciplinary record. Social Probation may include 

field trip and ancillary athletic opportunities. 

The Board authorizes the Superintendent to suspend a student for up to 90 (1 semester) school days without Board action or 

approval. A suspension may be for a short-term not exceeding ten school days, or for a longer term, exceeding ten school 

days. If an intervention program is included as a component of the long-term suspension, administration may consider 

reducing the length of the suspension as a result of productive participation. Should a suspension be imposed for a number of 

days exceeding the remaining days in a semester, the days remaining on the suspension will commence with the beginning of 

the next semester unless otherwise determined by the Superintendent. 

PROGRESSIVE DISCIPLINE AND BEHAVIOR INTERVENTION: It is important to note that the 

disciplinary polices outlined above are progressive. Students who repeatedly violate school rules are subject to increased 

penalties with each offense. Because the school’s function is to provide a safe, orderly environment for learning, students 

exhibiting gross misbehavior or excessive disciplinary referrals may be subject to exclusion from school and/or placement in an 

alternative or credit recovery program. 

Categories of Misconduct 
Assuming the responsibility granted to it by law, the Board of Education established the following categories of 

misconduct (while a student is under jurisdiction of the school) as those which may result in detention, temporary separation, 

suspension, expulsion, or probation by the Harper Creek Community Schools. These categories are general in nature, and are not 

deemed to be all inclusive: 
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1.   Alcohol - possession or use * 

2.   Arson * 

3.   Assault/battery * 

4.   Bullying 

5.   Conduct disruptive to any school’s operation 

6.   Computer or network/internet misuse 

7.   Defacing school property 

8.   Disrespect to school personnel or students 

9.   Distribution of unauthorized materials on school property 

10. Drugs and/or look-a-like - illegal use of possession * 

11. Extortion - blackmail or coercion * 

12. Failure to identify self 

13. False fire alarms 

14. Fighting * 

15. Forgery 

16. Gambling 

17. Harassment 

18. Hazing 

19. Indecent behavior 

20. Insubordination 

21. Interference with school authorities in the pursuit of their duties 

22. Loitering 

23. Lying 

24. Misuse of books, materials, and equipment 

25. Persistent disobedience and/or breaking of school rules 

26. Pocket page/electronic communications devices 

27. Pornography 

28. Profane, obscene, foul, or abusive language/behavior 

29. Rape * 

30. Robbery * 

31. Tardiness (persistent) 

32. Theft, larceny * 

33. Threats to students or school employees 

34. Tobacco - possession or use * 

35. Trespassing 

36. Truancy 

37. Unauthorized use of student or school property 

38. Vandalism * 

39. Weapons and/or look-a-like - possession or use * 

 
Categories designated with an ( * ) are School Safety Response Reportable Incidents that will be reported to law enforcement 

 

ALCOHOL AND/OR INTOXICANTS 
The possession or use of alcoholic beverages and/or intoxicants shall be strictly prohibited in any school building, 

on any school grounds, or any school-sponsored function, even if such function is held away from the school premises; the 

appearance of students in school or at school sponsored functions who are to any degree under the influence of intoxicants, is, 

likewise, strictly prohibited. Any student violating this regulation, regardless of age, is subject to temporary separation a nd/or 

suspension from the school. 

ARSON/RAPE 
Students who commit arson or rape on school grounds, in district buildings, or at district or school-sponsored events, shall 

be permanently expelled from school and referred to the Criminal Justice or Juvenile Delinquency System and the 

appropriate County Department of Social Services or Community Mental Health Agency. The parent, legal guardian, and/or 

student shall also be notified of the referral. The Board of Education of Harper Creek Community Schools shall permanently 

expel the pupil from attending school in the district. Procedures pertaining to such expulsions and petitions for reinstatement 

shall be the same as those described in policy CODE: JFCJ. 

ASSULT/BATTERY 
Students may not threaten or endanger the safety or physical well-being of, or may they attempt to execute physical 

harm to other students, school personnel, or any other individual on school property or at school sponsored functions. Assault 

and battery will be dealt with firmly and immediately to eliminate the continuation of perceived or actual risk to the safety of 

students, guests, or school personnel. Violations will be referred, when appropriate, to legal authorities and immediate 

exclusion from school, suspension, or expulsion proceedings will be initiated. 
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BULLYING 
5517.01 - BULLYING AND OTHER AGGRESSIVE BEHAVIOR TOWARD STUDENTS 

It is the policy of the District to provide a safe and nurturing educational environment for all of its students. 

This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation 

for such impermissible behavior. 

Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties, including 

Board members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited. This prohibition includes 

written, physical, verbal, and psychological abuse, including hazing, gestures, comments, threats, or actions to a student, 

which cause or threaten to cause bodily harm, reasonable fear for personal safety or personal degradation. 

Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate 

harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples for student 

behavior. 

This policy applies to all "at school" activities in the District, including activities on school property, in a school 

vehicle, and those occurring off school property, if the student or employee is at any school-sponsored, school-approved or 

school-related activity or function, such as field trips or athletic events where students are under the school’s control, or 

where an employee is engaged in school business. Misconduct occurring outside of school may also be disciplined if it 

interferes with the school environment. 

Notification 

Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and 

departments within the District and discussed with students, as well as incorporated into the teacher, student, and 

parent/guardian handbooks. State and Federal rights posters on discrimination and harassment shall also be posted at each 

building. All new hires will be required to review and sign off on this policy and the related complaint procedure. 

Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be promptly notified 

of any complaint or investigation as well as the results of the investigation to the extent consistent with student 

confidentiality requirements. A record of the time and form of notice or attempts at notice shall be kept in the investigation 

file. 

To the extent appropriate and/or legally permitted, confidentiality will be maintained during the investigation 

process. However, a proper investigation will, in some circumstances, require the disclosure of names and allegations. 

Further, the appropriate authorities may be notified, depending on the nature of the complaint and/or the results of the 

investigation. 

Reporting 

The District shall report incidents of bullying to the Department of Education on an annual basis according to the 

form and procedures established by the Department of Education. 

Should this Policy be amended or otherwise modified, the District shall submit a copy of the amended or modified 

Policy to the Department of Education no later than thirty (30) days after adopting the modification.  

Implementation 

The Superintendent is responsible to implement this policy, and may develop further guidelines, not inconsistent 

with this policy. 

This policy is not intended to and should not be interpreted to interfere with legitimate free speech rights of any 

individual. However, the District reserves the right and responsibility to maintain a safe environment for students, 

conducive to learning and other legitimate objectives of the school program. 

Procedure 

Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive behavior should 

immediately report the situation to the Principal or assistant principal. The student may also report concerns to a teacher or 

counselor who will be responsible for notifying the appropriate administrator or Board official. Complaints against the 

building principal should be filed with the Superintendent. Complaints against the Superintendent should be filed with the 

Board President. 

A student may also submit a report or complaint to any of the above designated individuals through email, 

voicemail, regular mail or by leaving a sealed note addressed to the individual at that person's office or desk. The student 

may submit a report or complaint anonymously, but this may affect the ability to fully investigate the matter, when the 

complaining student is not available to provide additional information during the course of the investigation. 

The identity of a student who reports bullying, hazing or aggressive behavior, as well as those students who 

provide information during an investigation will remain confidential to the extent possible and to the extent allowable by 

law. Only school personnel directly involved in the investigation of the complaint or responsible for remedying any 

violations will be provided access to the identity of the complaining student(s) and student witnesses, and then only to the 

extent necessary to effectively deal with the situation. 

The identity of the student who files the report or complaint will not be voluntarily shared with the alleged 

perpetrator(s) or the witnesses unless the student (and his/her parent/guardian) give written permission to do so. Any 

investigation report will likewise not be voluntarily produced with the names of the reporting student(s) or witnesses. 

However, under certain circumstances, the District may be required by law to disclose the report and/or the student(s) 

names. Also, under certain circumstances, the identity of the reporting student may become obvious even without 

disclosure by school personnel. 
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Every student is encouraged, and every staff member is required, to report any situation that they believe to be 

aggressive behavior directed toward a student. Reports shall be made to those identified above. While reports may be made 

anonymously, formal disciplinary action may not be taken solely on the basis of an anonymous report without other 

corroborating evidence. 

The Principal (or other designated administrator) shall promptly investigate and document all complaints about 

bullying, aggressive or other behavior that may violate this policy. The investigation must be completed as promptly as the 

circumstances permit after a report or complaint is made. 

If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in prompt and 

appropriate remedial action. This may include up to expulsion for students, up to discharge for employees, exclusion for 

parents, guests, volunteers and contractors, and removal from any official position and/or a request to resign for Board 

members. Individuals may also be referred to law enforcement or other appropriate officials. 

If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the 

Principal or appropriate administrator believes that the reported misconduct may have created a hostile learning 

environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal will 

report the act of bullying and/or harassment to one of the Anti-Harassment Compliance Officers so that it may be 

investigated in accordance with the procedures set forth in Policy 5517 - Anti-Harassment. 

The individual responsible for conducting the investigation shall document all reported incidents and report all 

verified incidents of bullying, aggressive or other prohibited behavior, as well as any remedial action taken, including 

disciplinary actions and referrals, to the Superintendent. The Superintendent shall submit a compiled report to the Board on 

an annual basis. 

Non-Retaliation/False Reports 

Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint, 

participates in an investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or 

otherwise), or is the target of the bullying or aggressive behavior being investigated, is prohibited and will not be tolerated. 

Such retaliation shall be considered a serious violation of Board policy, independent of whether a complaint of bullying is 

substantiated. Suspected retaliation should be reported in the same manner as bullying/aggressive behavior. 

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in 

trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may result in disciplinary 

action as indicated above. 

Definitions 

The following definitions are provided for guidance only. If a student or other individual believes there has been 

bullying, hazing, harassment or other aggressive behavior, regardless of whether it fits a particular definition, s/he should 

report it immediately and allow the administration to determine the appropriate course of action. 

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively 

impact a student’s educational, physical, or emotional well-being. Such behavior includes, for example, bullying, hazing, 

stalking, intimidation, menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving. 

"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other school-related vehicle, or 

at a school-sponsored activity or event whether or not it is held on school premises. It also includes conduct using a 

telecommunications access device or telecommunications service provider that occurs off school premises if either owned 

by or under the control of the District. 

"Bullying" is defined as any written, verbal, or physical acts, including cyber bullying (i.e. any electronic communication, 

including, but not limited to electronically transmitted acts, such as internet, telephone or cell phone, personal digital 

assistant (PDA), or wireless hand held device) that, without regard to its subject matter or motivating animus, is intended or 

that a reasonable person would know is likely to harm one (1) or more students either directly or indirectly by doing any of 

the following: 

  A. substantially interfering with educational opportunities, benefits, or programs of 

one (1) or more students; 

  
 

 
B. adversely affecting the ability of a student to participate in or benefit from the 

school district's educational programs or activities by placing the student in 

reasonable fear of physical harm or by causing substantial emotional distress; 

    

  C. having an actual and substantial detrimental effect on a student's physical or 

mental health; and/or 

    

  D. causing substantial disruption in, or substantial interference with, the orderly 

operation of the school. 

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying are: 

http://www.neola.com/harpercreek-mi/search/policies/po5517.htm
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  A. Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging 

personal belongings or extorting money, blocking or impeding student 

movement, unwelcome physical contact. 

    

  B. Verbal – taunting, malicious teasing, insulting, name calling, making threats. 

    

  C. Psychological – spreading rumors, manipulating social relationships, coercion, 

or engaging in social exclusion/shunning, extortion, or intimidation. This may 

occur in a number of different ways, including but not limited to notes, emails, 

social media postings, and graffiti. 

"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior 

of a nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national origin, marital 

status or disability, but may also include sexual orientation, physical characteristics (e.g., height, weight, complexion), 

cultural background, socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, city, 

etc.). 

"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place a person in fear of physical 

injury or offensive physical contact; to substantially damage or interfere with person's property; or to intentionally interfere 

with or block a person's movement without good reason. 

"Staff" includes all school employees and Board members. 

"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, 

vendors, or others engaged in District business, and others not directly subject to school control at inter-district or intra-

district athletic competitions or other school events. 

CAMERAS, CAMERA PHONES AND VIDEO RECORDERS 
The school administration believes that cameras, camera phones, camera iPods, or any technology with a camera 

feature may pose threats to freedoms of privacy, and can exploit personal information through use. To protect the personal 

privacy of our students, staff and parents, cameras/camera phones are prohibited during school hours. 

CHEATING AND PLAGIARISM 
Cheating includes the actual giving or receiving of any unauthorized aid or assistance or the actual giving or receiving of 

unfair advantage on any form of academic work. Plagiarism includes the copying of the language, structure, ideas and/or 

thoughts of another and representing is as one’s own original work. When cheating is detected, the following steps will be 

taken: 

  1st - 0 for work or test – reported to office 

  2nd - 0 for work or test – reported to office – appropriate discipline 

Repeated offenses in the same class may result in failure of the class. 

DRUGS AND UNAUTHORIZED SUBSTANCES 
Students are prohibited from possession, misuse, or selling any controlled substances (or any look a -like substances) in any 
school or school-related activity. Controlled substances include: 

  Marijuana, hashish, or any similar cannabis derivative 

  Amphetamines (speed, white cross, cocaine) 

  Phencyclidines (PCP, angel dust) 

  All hallucinatory chemicals (LSD, mescaline, and others) 

  Barbiturates 

  Opiates 

  All other controlled substances or mood-altering chemicals which have the potential to hinder the student’s ability to 

learn and which could cause damage to a student’s health. 

SCHOOL SUBSTANCE ABUSE POLICY: The use of marijuana, LSD, and other illicit drugs is detrimental to the 

welfare, health, and education of students. The use, possession, or distribution of such substances is illegal and, in some 

instances, a felony. Experience shows us that students using “substances” lose interest in their school work. The problem 
must be met openly and frankly, and the school must make efforts to deter the flow of drugs in the school setting. It is the 

intent of this policy to actively discourage the use of illegal substances. Any student who violates this policy may be referred 

to an appropriate substance abuse agency before being re-admitted to school. 

STUDENT POSSESSION, USE, SALE/DISTRIBUTION, AND LOOK-A-ALIKES: If a student is 

selling, distributing, and/or in possession of illegal or illicit substances (including look-a-like substances) at school functions, 

school activities, enroute to or from school, or at any time on school premises, the student will be subject to temporary 

separation and/or suspension, and possible recommendation for expulsion. Violations will be referred to the appropriate 

authorities. 

SELF-REFERRAL (ILLICIT DRUGS):  It is necessary that school authorities develop pro-active measures to avoid 

the perpetuation of the substance abuse problem. Therefore, the student who is using drugs and refers himself/herself to staff 
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members for help will be dealt with in a separate procedure. It should be understood that criteria for determining the self- 

identified or self-referral user are: 

  The student asks for help from a member of the professional staff 

  The student is willing to discontinue the use of illicit drugs 

  The student is willing to work with an appropriate staff member or other agency in seeking a solution to the problem 

PROCEDURE: 

  The student’s parents may be contacted according to the State’s statutes without the student’s consent. The 

counselor, however, should encourage the student to either allow the parents to be involved or the student should 

personally tell the parents of the problems. 

  The counselor will notify the building principal/behavior interventionist he/she is working with the student. 

  No contact with the police will be made. 

BREATH-TEST OR DRUG SCREEN INSTRUMENTS: The school’s liaison officer may perform a drug 

screening or a breath-test. If the result indicates a violation of school rules as described in this handbook, the student will be 

disciplined in accordance with disciplinary procedures described in this handbook. If a student refused to take the test, he/ she 

will be advised that such denial will be considered an admission of alcohol or drug use with the consequent discipline 

invoked. 

ENDANGERMENT 
Endangerment is defined as intentionally creating a situation that can cause potential harm to another person. 

Students in violation are subject to exclusion from school and will be referred to appropriate authorities. 

EXPLOSIVES 
Any type of explosive material, including firecrackers and smoke bombs, is prohibited. This includes materials 

intended to look like explosives. Students in violation are subject to immediate disciplinary action and will be referred to 

proper authorities. 

FALSE NOTES OR CALLS 
Any false note or call related to excusing an absence or requesting release from the building or relating to a request 

for bus transfer will result in appropriate discipline. 

FREEDOM OF SPEECH AND ASSEMBLY 
1. Students are entitled to verbally express their personal opinions. Such verbal opinions shall not interfere with the 

freedom of others to express themselves. The use of obscenities, vulgar language, indecent language, or personal 

attacks is prohibited. 

2. All students meeting in school buildings or on school grounds may function only as a part of the formal education 

process or as authorized by the Principal. 

3. Students have the freedom to assemble peacefully. There is an appropriate time and place for the expression of 

opinions and beliefs. Conducting demonstrations which interfere with the operation of the school or classroom is 

inappropriate and prohibited. 

4. The school retains the authority to refuse to sponsor student speech that might reasonably be perceived to advocate 

drug, tobacco or alcohol use, irresponsible sex or conduct, otherwise, inconsistent with the shared values of the 

community. 

FREEDOM TO PUBLISH 
1. Students are entitled to express, in writing, their personal opinions. The distribution of such material may not 

interfere with or disrupt the educational process. The authors must sign such written expressions. 

2. Students who edit, publish, or distribute handwritten, printed, or duplicated matter among their fellow students 

within the schools, must assume responsibility for the content of such publications. 

3. Libel, obscenity, and personal attacks are prohibited in all publications. 

4. Unauthorized commercial solicitation will not be allowed on school property at any time. 

5. The distribution by students in school buildings or on school grounds of unlawful or political material whose content 

reflects the special interest of a political candidate or political organization is prohibited. 

GENERAL RULES FOR SCHOOL FUNCTIONS –  ON OR OFF PREMISES 
1. Approval for activities in the school building must be obtained from the Athletic Office where application forms are 

available. The building must be left in a clean and orderly condition after each function. If cleanup is not 

satisfactory, the sponsoring group may be required to pay custodial charges for cleanup. 

2. Dances and social activities are sponsored for the recreation of students. Students, therefore, are expected to comply 

with all school regulations. 

3. School rules and regulations apply to all school functions, including those held during non-school hours or at non- 

school facilities. 

HAZING 
“Hazing” means any intentional, knowing or reckless act meant to induce physical pain, embarrassment, 

humiliation, deprivation of rights or that creates physical or mental discomfort, and is directed against a student for the 
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purpose of being initiated into, affiliating with, holding office in, or maintaining membership in any organization, club or 

athletic team sponsored or supported by the District and whose membership is totally or predominately other students from 

the District. 
Soliciting, encouraging, aiding, or engaging in “hazing” on or in any school property at any time, or in connection 

with any activity supported or sponsored by the District, whether on or off school property, is strictly prohibited. According 

to the Harper Creek Board of Education policy 5516, the act of “hazing” is a crime in the state of Michigan and will not be 

tolerated by the District. The District will comply, in all ways, with Michigan law regarding any “hazing” incidents.  In 

addition to possible prosecution by the local authorities if a student violates this law, the student will also be subject to 

disciplinary action under this policy. 

Students engaging in any hazing or hazing-type behavior will be subject to the provisions of the Student Code of 

Conduct as would apply to any other student violation of State law. 

This policy shall be included in all student handbooks of the District and shall be disseminated to the public in a 

manner to be determined by the Superintendent. 

Students engaging in any hazing or hazing-type behavior that is, in any way, connected to any activity sponsored or 

supported by the District, will be subject to one or more of the following disciplinary actions: 

1st Offense: Up to possible 10 days OSS and a recommendation to Superintendent for a long-term suspension 

up to 45 days. Police report filed. Parent conference required. Possible recommendation to 

Board of Education for expulsion. 

2nd Offense: Automatic 10 days OSS and a recommendation to Superintendent for a long-term suspension. 

Police report filed. Parent conference required. Possible recommendation to Board of Education 

for expulsion. 

INSUBORDINATION 
You are expected to follow the requests and instructions of the faculty and staff members at all times. Failure to do 

so will result in disciplinary action. 

LEAVING SCHOOL GROUNDS 
All students must sign out and have proof of parent permission and administration authorization before they may 

leave campus. Students must obtain permission through the school office and parents/guardians to “sign out” BEFORE 

leaving the building or school property. Failure to comply will result in disciplinary action. Leaving without permission will 

be documented as an unexcused absence and/or skipping school. 

LOCKER AND LOCKER ASSIGNMENTS 
Lockers Are School Property: All lockers assigned to students are the property of the school district. At no time does the 
school relinquish its exclusive control of its lockers. The school principal or his/her designee shall have custody of all lo ckers 

or locks. Students are prohibited from placing locks on any locker room locker without the advance approval of the phy sical 

education teacher. 

Legitimate Use of School Lockers: The school assigns lockers to its students for the students’ convenience and temporary use. 

All large and multi-compartment backpacks and outerwear are to be stored in lockers and are not permitted in classes. Students 

are to use lockers exclusively to store school-related materials and authorized personal items such as outer garments, footwear, 

grooming aids, or lunch. Students shall not use the lockers for any other purpose, unless specifically authorized by school 

board policy or the school principal or his/her designee, in advance of students bringing the items to school. Student s 

are solely responsible for the contents of their lockers and should not share their lockers with other students, u nless 
authorized by the school principal or his/her designee. Student must keep their locker clean; they must only use magnets to 

hang items up. 

Search of Locker Contents: Random searches of school lockers and their contents have a positive impact on deterring 

violations of school rules and regulations, insure proper maintenance of school property, and provide greater safety and 

security for students and personnel. Accordingly, the board authorizes the school principal or his/her designee to search 

lockers and locker contents at any time, without notice, and without parental/guardianship or student consent. The school 

principal or his/her designee shall not be obligated, but may request the assistance of a law enforcement officer in conducting 

a locker search. The school principal or his/her designee shall supervise the search. In the course of a locker search, the 

school principal or his/her designee shall respect the privacy rights of the student regarding any items discovered that are not 

illegal or against school policy and rules. 

Seizure: When conducting locker searches, the school principal or his/her designee may seize any illegal or unauthorized 

items, items in violation of board policy or rules, or any other items reasonably determined by the scho ol principal or his/her 

designee to be a potential threat to the safety or security of others. Such items include, but are not limited to the followi ng 

firearms, explosives, dangerous weapons, flammable material, illegal controlled substances, or controlled substance 

analogues or other intoxicants, contraband, poisons, and stolen property. Law enforcement officials shall be notified 

immediately upon seizure of such dangerous items or seizure of items that schools are required to report to law enforcement 

agencies under the Statewide School Safety Information Policy. Any items seized by the school principal or his/her designee 

shall be removed from the locker and held by school officials for evidence in disciplinary proceedings and/or turned over to 

law enforcement officials. The parent/guardian of a minor student, or a student eighteen (18) years of age or older, shall be 

notified by the school principal or his/her designee of items removed from the locker. 
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OFF-CAMPUS EVENT 
Students at school sponsored, off-campus events shall be governed by school district rules and regulations and are 

subject to the authority of the officials in charge of the event. Failure to obey the rules and regulations and/or failure to obey 

the lawful instruction of officials may result in action under the discipline code. 

SEARCH AND SEIZURE 
(School Property Inspection) School administration has the right and duty to search a student’s person and property if 

there is a reasonable suspicion that drugs, weapons (dangerous, illegal, or prohibited matter) or such stolen goods are likely to 

be found. (BOE 5771) It is the school’s duty to enforce school discipline and to protect the health and safety of the student 

and/or student body. With this in mind we note: 

  THAT: Students possess the right of privacy of person as well as freedom from unreasonable search and seizure of 

property guaranteed by the Fourth Amendment of the U.S. Constitution. 

  THAT: Individual right, however, is balanced by the school’s responsibility to protect the health, safety, and 

welfare of all its students, buildings, equipment, and grounds. 

  THAT: Search and seizure will be conducted under the following circumstances: 

o There is a reasonable cause to believe that possession constitutes a crime or rule violation or that the 
student possesses evidence of a crime or violation of law. 

o There is reason to believe that the student is using his/her school assigned property (including but not 

limited to: all types of school lockers, desks, cases, books, uniforms, and equipment) in such a way to 

endanger his/her health, safety, and the rights of others, and/or school buildings, equipment, and grounds. 

o As to personal effects, the school district may search a student’s car, book bag, purse, wallet, or pockets to 

determine if the student is in possession or has committed any type of act in breach of the Code of Conduct 
or local, state, or federal laws. 

The search should be based upon a reasonable suspicion that the student has committed some type of misconduct. A 

reasonable suspicion, of course, is based upon the circumstances of each incident. The search is reasonable if: 

1. it’s justified at its inception, and 

2. it’s reasonably related in scope to the circumstances which justify the interference in the first 

place. 
A search may occur at any time and items may be seized. Illegal items (firearms, weapons, controlled substances, 

etc.) or other possessions reasonably determined to be a threat to the safety or security of the possessor or others, and/or 

school buildings, equipment, and grounds may be seized by school officials. Items that may be used to disrupt or interfere 

with the educational process may be seized.  All items seized may be returned to the proper authorities or the true owner. 

When a search is made, the administrator or person designated by him to make the search, shall be accompanied by, 

at least, one other person. If items are seized, it should be the responsibility of the school person in charge to appropriately 

mark each item and to make a record of the same, and to keep such items in a safe and secure place. Every effort shall be 

made to respect the rights and personal property of student. 

 

SEXUAL HARRASMENT 
Sexual harassment is defined as “unwelcome sexual advances, requests for sexual favors, and other verbal or 

physical contact of a sexual nature” and is expressly prohibited. Behavior constituting sexual harassment includes, but is not 

limited to, comments of a sexual nature, inappropriate jokes, touching, profanity, and pictures or printed material of a sexual al 

nature. Students found in violation of the sexual harassment policy are subject to exclusion from school. 

TOBACCO 
The use of tobacco products by all students, regardless of age, in a school building or on the school premises is 

strictly prohibited (BOE 5512); no individual shall be allowed to use tobacco at school-sponsored functions, even those held 

away from school. 

WEAPONS 
Possession or use of weapons is illegal and strictly prohibited. Weapons include, but are not limited to firearms, 

daggers, dirks stilettos, knives, device, iron bars, brass knuckles, martial arts paraphernalia, or any instrument or device used 

to threaten or inflict physical harm on persons or property. Immediate action will be taken to eliminate the continuation of 

risks to persons or property. Violations will be referred to law enforcement authorities, and the student will be subject to 

temporary separation, suspension, and/or possible mandatory expulsion based on characteristic of weapon and circumstances 

of possession. 
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DISCIPLINARY GUIDELINES 

 
The following identifies the penalties in place for certain types of misconduct. This list in not inclusive and the 

administration recognizes that certain situations may not be identified here. Additionally, the administration reserves the 

right to weigh in extenuating circumstances as necessary when dealing with individual students and situations. 
Penalties for Matters related to Citizenship 

A. Violation of state or local laws including false fire alarms, bomb threats, extreme vandalism or school property, arson, 

indecent exposure, and sexual harassment. 

1st Offense:  Ten days suspension and/or recommendation for expulsion, police report filed, parent 

conference 

B.  Use of vulgar or derogatory language of gestures, spoken or written; possession of pornographic materials; 

unauthorized use of student or school property 

1st Offense: Warning, detention or suspension from school up to three (3) days contingent upon 

the severity and /or frequency of the infraction and satisfactory conference with 

parents 

2nd Offense: Up to five (5) days ISS or OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the 

C.   Hallway conduct, including disruptive behavior, unsupervised after school, (loitering after school hours) running, 

littering, public displays of affection. 

1st Offense: Warning, detention, ISS or suspension from school up to three (3) days contingent 

upon the severity and/or frequency of the infraction and satisfactory conference with 

parents. 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

D.   Gambling 

1st Offense: Warning, detention, ISS or suspension from school up to three (3) days contingent 

upon the severity and/or frequency of the infraction and satisfactory conference with 

parents. 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

E.   Skipping class, leaving building, or class without permission 

1st Offense: Detention, ISS or suspension from school up to three (3) days contingent upon the 

severity and/or frequency of the infraction and satisfactory conference with parents. 

2nd Offense: Suspension up to five (5) days contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

3rd Offense: Suspension up to ten (10) days contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 
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F. Dress Code Violations 

1st Offense: Warning, detention, ISS or suspension from school up to three (3) days contingent 

upon the severity and/or frequency of the infraction and satisfactory conference with 

parents 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. G.   Lying, false reporting or 

misleading information 

 G. Lying, false reporting or misleading information 

1st Offense: Warning, detention, ISS or suspension from school up to three (3) days contingent 

upon the severity and/or frequency of the infraction 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the 

infraction and satisfactory conference with parents. 
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Penalties for Matters Pertaining to the Safety of Others 
A.   Threats to students; harassment (including racial comments); intimidation. 

1st Offense: Up to three days OSS, parent contact. 

2nd Offense: Five days OSS, possible police contact, parent conference requested. 

3rd Offense: Ten days OSS and/or recommendation for expulsion, police report filed, parent 

conference required prior to re-admittance.

  B.   Bullying 
 
 
 
 
 
 
 
 
 

C.   Hazing 

 

 
1st Offense:         Warning, detention or suspension from school up to three (3) days contingent upon the 

severity and/or frequency of the infraction. Possible police report filed and satisfactory 

conference with parents 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the infraction. 

Police report filed and satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS and/or recommendation for expulsion contingent upon the 

severity and/or frequency of the infraction. Police Report filed and satisfactory 

conference with parents. 
 
1st Offense: Up to 10 days OSS and a recommendation to Superintendent for a long-term suspension 

up to 45 days. Police report filed. Parent conference required. Possible recommendation 

to Board of Education for expulsion. 

2nd Offense: Automatic 10 days OSS and a recommendation to Superintendent for a long-term 

suspension. Police report filed. Parent conference required. Possible recommendation to 

Board of Education for expulsion. 

D.   Threats or aggression toward staff members, gross endangerment, interfering with school officials in pursuit of their 

duties, extortion, blackmail, or coercion 

1st Offense: Suspension or expulsion by the board up to 180 days. 

  E.   Physical Aggression 

1st Offense: Detention or suspension from school up to three (3) days contingent upon the severity 

and/or frequency of the infraction and satisfactory conference with parents. 

2nd Offense: Five days OSS, possible police contact, parent conference requested. 

3rd Offense: Ten days OSS and/or recommendation for expulsion, police report filed, parent 

conference required prior to re-admittance. 

F. Unprovoked physical attack; assault 

1st Offense: Ten days OSS and/or recommendation for expulsion, police report filed, Parent 

conference required prior to re-admittance. 
G.   Fighting  

1st Offense: Up to five days OSS, police report filed counselor intervention and parent conference 

prior to re-admittance. 

2nd Offense: Up to ten days OSS, police report filed, parent conference required prior to re-admittance. 

3rd Offense: Ten days OSS and/or recommendation for long-term suspension and/or expulsion, police 

report filed, parent conference required prior to re-admittance. 

H.   Physical Assaults 
The Board shall expel a student in grade 6 or above for up to 180 days if the student commits a physical 

assault, as defined by MCL 380.1311a (12) (B), against another students on school property, on a school 

bus or other school related vehicle, or at a school-sponsored activity or event. The Board may modify the 

expulsion on a case-by-case basis. 

MCL 380.1311a (12) (B) defines “physical assault” as intentionally causing or attempting to cause 

physical harm to another through force or violence. 

I. Verbal Assaults 

The Board shall expel a student in grade 6 or above for up to 180 days if the student commits a verbal 

assault on school property, on a school bus or other school related vehicle, or at a school-sponsored activity 

or event against a district employee or against a person engaged as a volunteer or contractor for the district 

shall be expelled by the Board for up to 180 days. The Board may modify the expulsion on a case-by-case 

basis. 

“Verbal assault” shall be defined as any willful verbal threat to inflict injury upon another person, 

under such circumstances which create a reasonable fear of imminent injury, coupled with an 

apparent ability to inflict injury. 

J. Possession or use of weapons, explosives, including look-a-likes 

1st Offense: 45 days OSS. Police report filed. Under state and federal law, students in possession of a 

dangerous weapon; as defined by state laws, will face a mandatory expulsion hearing, 

even for first offenses. Possession or use of explosives may, likewise, result in an 

expulsion hearing. 
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Penalties for Matters Related to Public and Private Property 
A.   Theft ($100 and over) 

1st Offense:  Up to five days OSS, police report filed, parent conference required, student required to 

make restitution. 

2nd Offense: Ten days OSS and/or recommendation for expulsion, police report filed, parent 

conference required, student required to make restitution. Report filed. 

B.   Theft (under $100) 

1st Offense: Up to one day OSS, parent contact. 

2nd Offense: Up to five days OSS, police report filed, parent conference required prior to re- 

admittance. 

C.   Damaging School Property ($100 and over) 

1st Offense: Five days OSS, police report filed, parent conference required, student required to make 

restitution. 

2nd Offense: Ten days OSS and/or recommendation for expulsion, police report filed, parent 
conference required, student required to make restitution. Report filed. D.   

Damaging School Property (under $100) 

1st Offense: Minimum of one day OSS, parent contact 

2nd Offense: Up to five days OSS, police report filed, parent conference required prior to re- 

admittance 

E.   Trespassing and Vandalism of staff personal and/or real property on or off school property. 

1st Offense: Up to ten days OSS and/or recommendation for expulsion, police report filed, parent 

conference required, student required to make restitution. 

2nd Offense: Automatic 30 days OSS and/or recommendation for expulsion, police report filed, parent 

conference required, student required to make restitution. 

Penalties for Matters Pertaining to Disruption of the Educational Process 
A.   Disrespect towards school employees, including insubordination, forgery, sleeping in class 

1st Offense: Detention or suspension from school up to three (3) days contingent upon the severity 

and/or frequency of the infraction and satisfactory conference with parents. 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the infraction and 

satisfactory conference with parents. 
3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the infraction 

and satisfactory conference with parents. 

B.   Inciting disruptions; contributing to disruptions in or out of classroom 

1st Offense: Warning, detention or suspension from school up to three (3) days contingent upon the 

severity and/or frequency of the infraction and satisfactory conference with parents 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the infraction and 

satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the infraction and 

satisfactory conference with parents. 

C.   Disruptions to the educational process, including through electronic communications occurring at or related to 

school and/or peers or staff 

1st Offense: Warning, detention or suspension from school up to three (3) days contingent upon the 

severity and/or frequency of the infraction. Possible police report filed and satisfactory 

conference with parents 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the infraction. 

Police report filed and satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS and/or recommendation for expulsion contingent upon the 

severity and/or frequency of the infraction. Police Report filed and satisfactory 

conference with parents. 
D.   Possession and use of squirt guns, laser pointer, other similar objects 

1st Offense: Warning, detention or suspension from school up to three (3) days contingent upon the 

severity and/or frequency of the infraction and satisfactory conference with parents. 

2nd Offense: Up to five (5) days OSS contingent upon the severity and/or frequency of the infraction and 

satisfactory conference with parents. 

3rd Offense: Up to ten (10) days OSS contingent upon the severity and/or frequency of the infraction and 

satisfactory conference with parents. 

E.   Plagiarism/Cheating (Repeated offenses in the same class may result in failure of the class). 

1st Offense: zero for work or test - reported to office 
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2nd Offense: zero for work or test - reported to office – appropriate discipline up to suspension from 

school. 

 

Penalties for Matters Pertaining to Misuse of Technology, District Networks, and the Internet 
1st Offense: Ten days suspension from computer use, district network, and internet use. 

2nd Offense: Suspension from computer use, district network, and internet for remainder of semester. 

3rd Offense: Permanent suspension from computer use, district network, and internet. 

Penalties for Matters pertaining to Controlled Substances 
A.   Tobacco, possession, distribution and/or use of any types including chewing tobacco, including paraphernalia and 

look-a-likes 

1st Offense: Confiscation and 1 days OSS, notification to courts under P.A. 314 (police report filed), 

parent contact. 

2nd Offense: Confiscation and 3 days OSS, notification to courts (police report filed), parent 

conference required prior to re-admittance. 

3rd Offense: Confiscation and 5 days OSS and/or recommendation for expulsion, notification to 

courts (police report filed), parent conference required prior to re-admittance. 

         B.    Tobacco, use, all types including chewing tobacco, including paraphernalia and look-a-likes: 

                               1st Offense: Two days OSS, notification to courts (police report filed), parent contact. 

                               2nd Offense: Three days OSS, notification to courts (police report filed), parent conference 

required prior to re-admittance. 

                              3rd Offense: Five days OSS, notification to courts (police report filed), parent conference 

required prior to re-admittance.  

        C.   Alcohol, possession, distribution and/or use at a school-sponsored activity or at any time on school premises 

1st Offense: Confiscation, automatic 10 days OSS and/or recommendation to superintendent for a 

long term suspension of 30 days and/or recommendation for expulsion, police report 

filed, parent conference required, mandatory involvement in treatment program. 

2nd Offense: Confiscation, automatic 45 days OSS, recommendation to Board of Education for 

expulsion, police report filed, mandatory involvement with treatment program. 

D.   Odor, Look-a-Likes, Paraphernalia, intent to purchase or use, failure to report… no drugs in possession. 

1st Offense: 10 days OSS, police report filed, parent conference required prior to re- admittance. 

2nd Offense: 45 days OSS and/or recommendation for expulsion, police report filed, possible referral 

to credit recovery program, recommendation to substance abuse program, parent 

conference prior to re-admittance. 

E.   Use or Under the Influence/Odor, Distribution, Purchase of (including look a likes)… in possession of drugs 

1st Offense: up to 30 days OSS and/or recommendation for expulsion, police report filed, possible 

referral to credit recovery program, mandatory involvement in drug treatment program 

prior to returning, parent conference required prior to re-admittance. 

2nd Offense: up to 45 days OSS and/or recommendation for expulsion, police report filed, possible 

recommendation to credit recovery program, mandatory involvement in drug treatment 

program, parent conference required prior to re-admittance. 

F.   Students who carry the odor of marijuana or appear to be under the influence of an illegal substance at a school- 

sponsored activity or at any time on school premises will be subject to the consequences as outlined in section “D” 

above. Students may be subjected to drug testing as deemed necessary by administration. 
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HARPER CREEK COMMUNITY SCHOOL 

BOARD OF EDUCATION POLICIES 
 

The following policies are available on-line or hard copy as requested. All must be read and reviewed by students 

and parents. A signature page is provided, indicating that these policies 

and the expectations of the student handbook have been 

reviewed. 

 
1. USE OF MEDICATION TO STUDENTS 

2. HCCS’ SEXUAL HARASSMENT POLICY 

3. WEAPON FREE SCHOOL ZONE POLICY 

4. STUDENT RECORDS 

5. DRUG PREVENTION 

6. CONTROL OF BLOOD-BORNE PATHOGENS 

7. ACCEPTABLE USE AGREEMENT - TECHNOLOGY FORM (separate) 

 
Board of Education Policies are available at an individual’s request to 

review. 

Many more details related to this handbook can be found in those 

policies. 

 
5330 USE OF MEDICATION 

The Board of Education shall not be responsible for the diagnosis and treatment of student illness. The administration of 

prescribed medication and/or medically-prescribed treatments to a student during school hours will be permitted only when 

failure to do so would jeopardize the health of the student, the student would not be able to attend school if the medication or 

treatment were not made available during school hours, or the child is disabled and requires medication to benefit from his/her 

educational program. 

For purposes of this policy, "medication" shall include all medicines including those prescribed by a physician and any 

nonprescribed (over-the-counter) drugs, preparations, and/or remedies. "Treatment" refers both to the manner in which a 

medication is administered and to health-care procedures which require special training, such as catheterization. 

Before any prescribed medication or treatment may be administered to any student during school hours, the Board shall require 

the written prescription from the child's physician accompanied by the written authorization of the parent.  Both must also 

authorize any self-medication by the student. 

Before any nonprescribed medication or treatment may be administered, the Board shall require the prior written consent of the 

parent who must also authorize any self-medication by his/her child. Medications will be administered by the District in 

accordance with the Superintendent's guidelines. 

Only medication in its original container; labeled with the date, if a prescription; the student's name; and exact dosage will be 

administered. Parents, or students authorized in writing by their physician and parents, may administer medication or treatment. 

Staff members are to administer medication or treatment only in the presence of another adult, except in the case of an 

emergency that threatens the life or health of the student. Staff licensed as professional registered nurses are exempt from this 

requirement. 

All staff authorized to administer medication or treatment will receive training on this policy and the Superintendent’s 

guidelines, as well as appropriate procedures for administering the medication or treatment. This training shall be provided by 

qualified individuals with both knowledge of the District’s policy and procedures and the administration of medications or 

treatment. Where possible, this training should be provided by a licensed registered nurse, a licensed physician’s assistant, or a 

licensed physician. 

All medication shall be kept in a locked storage case in the school office. 
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The Board shall permit the administration by staff of any medication requiring intravenous or intramuscular injection or the 

insertion of a device into the body when both the medication and the procedure are prescribed by a physician and the staff 

member has completed any necessary training. 

Students who may require administration of an emergency medication may have such medication in accord with the 

Superintendent's administrative guidelines. 

Students may possess and self-administer a metered dose or dry powder inhaler for relief of asthma, or before exercise to 

prevent onset of asthma symptoms, while at school, on school-sponsored transportation, or at any school-sponsored activity in 

accord with the Superintendent’s guidelines, if the following conditions are met: 

  A. There is written approval from the student’s physician or other health care 

provider and the student or parent/guardian (if student is under eighteen (18)) to 

possess and use the inhaler (Form 5330 F1c) 

    

  and   

    

  B. The building administrator has received a copy of the written approvals from the 

physician and the parent/guardian. 

    

  and   

    

  C. There is on file at the student's school a written emergency care plan prepared 

by a licensed physician in collaboration with the student and his/her parent/legal 

guardian. The plan shall contain specific instructions on the student's needs 

including what to do in the event of an emergency. 

Students with a need for emergency medication may also be allowed to self-possess and self-administer such medication, 

provided that they meet the same conditions established above. Students who are prescribed epinephrine to treat anaphylaxis 

shall be allowed to self-possess and administer the medication if they meet the conditions stated above. 

This policy and the administrative guidelines developed to establish appropriate procedures shall be implemented in such a 

manner to comply with District’s obligations and the student’s needs under any Individualized Education Plan, Section 504 

Plan, or other legally required accommodation for individuals with disabilities. 

 
SEXUAL HARASSMENT 

1. Policy Objective – Sexual harassment is unlawful under both Michigan and federal law and is contrary to the 
commitment of this District to provide an effective learning environment. The District policy prohibits sexual harassment 
of students, employees, Board members, volunteers, contractors or applicants for employment by students, employees, 
Board members, volunteers, or contractors. The District will not tolerate sexually harassing behavior as defined by law 
and/or by District policy, false reports of sexual harassment, or retaliation against persons reporting allegations of sexual 
harassment or cooperating in the investigation of such complaints. 

All administrative and supervisory personnel are responsible for eliminating any and all forms of sexual 

harassment and intimidation of which they are, or reasonably should be aware. The District does not discriminate on the 

basis of sex in the educational programs or activities which it operates and is required by Title IX of the Education 

Amendments of 1972 and implementing regulations (as well as other applicable statues) not to discriminate in such a 

manner. 

 
2. Definition of “Sexual Harassment” 

“Sexual harassment” is prohibited and is defined as: 

A. Unwelcome sexual advances; or 

B.  Requests for sexual favors; or 

C.  Other verbal or physical conduct or communication of an intimidating, hostile, or offensive sexual nature when: 

(1) Submission to such conduct or communication is made either explicitly or implicitly a term or 

condition of employment or application, or of a student’s educational status, receipt of educational benefits 

or services, or participation in school activities; or 

(2) Submission to or rejection of such conduct or communication by an individual is used, explicitly or implicitly, 
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as a basis for decisions affecting employment, a student’s educational status, receipt of educational benefits or 

services, or participation in school activities; or 

(3) Such conduct or communication has the purpose or effect of unreasonably interfering with employment, a 

student’s education, or creating an intimidating, hostile, or offensive work or educational environment. 

Sexual harassment does not refer to behavior or occasional compliments of a socially acceptable nature. It refers to 

behavior which is unwelcome, which is unreasonably offensive, which fails to respect the rights of others, or which 

otherwise creates an intimidating, hostile, or offensive employment or educational environment. 

 
3. Forms of Prohibited Sexual Harassment 

Prohibited forms of sexual harassment include, but are not limited to: 

A. Verbal – Sexual innuendoes, suggestive comments, rumors, or jokes of a sexual nature, sexual propositions, 

threats or promises of preferential treatment in return for sexual favors. Suggestions or demands for sexual 

involvement that are accompanied by implicit or explicit threats concerning employment or a student’s educational 

status (including grades, graduation, participation in curricular or extracurricular activities, or other school-related 

matters). 

B. Non-Verbal – Sexually suggestive objects or pictures, graphic commentaries, suggestive or insulting sounds, 

whistling, or obscene gestures, Use of District equipment to reproduce or disseminate sexual cartoons, jokes, or other 

objects is prohibited. C. Physical – Unwanted and/or unwelcome physical contact of a sexual nature, including, but not 

limited to, touching, patting, pinching, brushing against, coerced sexual intercourse, assault or other unwelcome sexual 

acts. 

Verbal or physical conduct of a sexual nature may constitute sexual harassment when the allegedly harassed Any 

person protected by this policy (e.g. employee, student) who has initially welcomed such conduct by active participation 

must give specific notice to the alleged harasser that such conduct is no longer welcome in order for any such subsequent 

conduct to be deemed unwelcome. 

The District prohibits any and all conduct of sexual nature directed toward students by teachers, employees, Board 

members, volunteers, or contractors and shall presume that any such conduct is unwelcome, regardless of whether or not any 

individual student indicates that the sexual conduct is unwelcome. 

 
4. Penalties 

All employees, Board members, students, volunteers, and contractors of the District are required to comply with this 

policy. Appropriate disciplinary action designed to stop the harassment immediately and to prevent its recurrence will be 

taken against persons who violate this policy. 

A. Discipline imposed upon students for violation of this policy may include suspension or expulsion, depending upon the 

nature and severity of the offense. Sexual harassment under this policy may also be regarded and punished as a violation of 

other rules of student conduct prohibiting assault, battery, threats, fighting, intimidation and/or other misconduct. 

B.  Discipline imposed upon an employee for violation of this policy may include warning, written reprimand, transfer, 

suspension, or dismissal depending upon the nature and severity of the offense. Where an employee is covered by a 

collective bargaining agreement, discipline shall be assessed according to the procedure and standards contained therein. 

C. Volunteers and contractors violating this policy shall be subject to exclusion from school facilities, programs, and 

activities. The District reserves the right to discontinue any contracted services or commercial relationship with any 

contractor, vendor, or other service provider found to have violated this policy. 

D.  Discipline imposed upon Board members for violation of this policy may include removal from Board office, written 
notice of censure or other appropriate action. 

E. When appropriate, referral for criminal investigation and prosecution will be made. 

 
5. Sexual Harassment Complaint Procedure 

A.  A student, employee, Board member, volunteer, or contractor (“complainant”) who believes that he/she has been 

subjected to sexual harassment should promptly notify the building principal, guidance counselor, Wendy VanGeison (269 - 

441-6550). Complainants are encouraged to report any conduct, statements, or physical contact which they reasonably 

believe to be in violation of this policy. 

(1) If a complainant has concerns regarding the nature of any conduct, statements, or physical contacts by any 

district employee, Board members, volunteer, contractor, or student, such concerns should be reported to one of the 

persons identified above and should be discussed with the complainant’s parent or guardian if the complainant is a 

student. 

(2) Under no circumstances is the complainant required to either notify the alleged offender that he/she has a filed 

complaint or to report the complaint to the alleged offender. 

(3) Employees, Board members, volunteers, or contractors with a reason to believe sexual harassment of a student is 

occurring have a duty to promptly report to a designated Monitor the circumstances involving the suspected 

harassment. Failure to report suspected sexual harassment of a student may give rise to discipline and/or the 

penalties provided in this policy. 

(4) Failure of an employee, Board member, volunteer or contractor to whom the sexual harassment has been 

reported or observed, to notify a designated Monitor of the known circumstances pertaining to the harassment, may 
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give rise to discipline and/or the imposition of penalties provided in this policy. 

B. Complaints of sexual harassment shall be promptly and thoroughly investigated by the District. Complaints of sexual 

harassment will be treated as confidentially as possible, recognizing the potential need to: 

(1) Notify the alleged perpetrator of the facts relative to the claimed violation: 

(2) Where the student is an unemancipated minor, notify the parent or guardian of the student; 

(3) Make reports required by law, including but not limited to, reports required under the Michigan Child Protection 

Act: 

(4) Protect the privacy of others, including witnesses, as well as the privacy rights of the alleged offender; a 

(5) Comply with state and federal law and any relevant collective bargaining agreements. 

C. The District will conduct a fair, thorough, impartial and timely investigation of the allegation(s) presented in a complaint. 

The investigation will consider the nature of the alleged activity and the context in which the alleged activity occurred. An 

investigation will normally include conferring with the parties involved, as well as any names or possible witnesses. 

(1) Where a complaint under this policy is made against a Board member or the Superintendent, the District shall 

retain outside counsel to perform any investigating duties specified in this policy and to report to the Board the 

findings of the investigation. Counsel shall be appointed by the Board and shall not be an attorney or law firm 

which provides legal representation or services to the District on other matters. 

D. It shall be considered a violation of this policy for any person to coerce, intimidate, discriminate, or retaliate 

against any person filing a complaint and/or assisting in the investigation of a complaint of sexual harassment. Such 

misconduct may A complainant who knowingly files a false complaint, or an individual who knowingly provides or knows 

false information has been provided during such an investigation or review and fails to report such information to the 

District- designated investigator or a designated Monitor, shall be subject to discipline. 

E. The Superintendent (or designee) may take such disciplinary and/or remedial action as is consistent with this policy, other 

District policies and regulations, and any relevant collective bargaining agreement, where a complaint is substantiated. If the 

Superintendent (or designee) determines that the complaint is valid, prompt attention and action designed to stop the 

harassment immediately and to prevent its recurrence will be taken. Where it is determined that either the Superintendent or 

a Board member has violated the policy, referral of the matter shall be made to the Board of Education. 
Depending upon the nature of the sexual harassment, the Superintendent or Monitor may attempt to seek a 

resolution acceptable to the complainant and the individual against whom the complaint was filed. This shall not limit the 

District’s discretion to take action if deemed appropriate. The District considers sexual harassment to be a major offense 

which can result in disciplinary action. 

F. All investigations of complaints made pursuant to this policy shall be concluded with written findings, regardless of 

whether a complaint is factually substantiated. Such findings shall be maintained in a separate confidential file. The 

complainant (his/her parent or guardian if an unemancipated minor) and the person against whom the complaint is made 

shall, upon request, be allowed an opportunity to review the content of the report. 

G. School personnel receiving or processing complaints of alleged sexual harassment by school employees or volunteers 

which complaints maintain that a student has been the victim of sexual abuse, sexual contact, penetration or of sexual 

exploitation shall immediately report such complaint to the Department of Social Services in accordance with School Policy 

Code ACA and the Child Protection Act. 

H. All involved parties including the complainant, the individual against whom the complaint was file and witnesses shall be 
notified of the involved parties’ rights to confidentiality of investigations and disciplinary action. 

 
6. Dissemination and Distribution of Policy 

This policy shall be included as part of all student handbooks approved by the Board and shall further be annually 

disseminated to all parents and guardians of both elementary and secondary students. 

This policy shall also be annually distributed to all members of the Board of Education, employees, volunteers, and 

contractors of the District, as well as to all labor organizations representing District employees. 

 
7. Appointment of Monitors 

The Board annually shall appoint two Sexual Harassment Monitors (not the Superintendent) who shall be vested 

with the authority and responsibility for processing all sexual harassment complaints in accordance with the procedures as set 

forth in this Policy. One of the Monitors shall be a female and one male, in order to facilitate access to the complaint 

procedure. 

 
The School District’s designated Sexual Harassment Monitors at the present time are: 

Wendy VanGeison 269-441-6550 

Jason O’Farrell 269-441-4753 

 

Any inquiries regarding the obligations of the District under Title IX of the Education Amendments of 1972 may also be 

forwarded to the Director of the Office of Civil rights or the United States Department of Education. 

res LEGAL REFERENCE 

 
• Title IX of the Education Amendments of 1972: 20 USC § 1681, et seq. 
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• 34 CFR Part 106 – Nondiscrimination on the Basis of Sex in Education Programs and Activities Receiving or 

Benefiting From Federal Financial Assistance. 
• 45 CFR Part 86 
• Elliott-Larsen Civil Rights Act – MCLA 37.222401 
• Title VII of the Civil Rights Ac 
• MCLA 380.1330A 

 
Adopted 12/12/94 Revised 3/06 Revised 8/06 

 

 

WEAPON FREE SCHOOL ZONE POLICY 

The Board of Education of Harper Creek Community Schools, as both an employer and a public School District, is 

concerned with and interested in protecting the health, safety, and welfare of students, employees, and visitors. The Board 

recognizes that school buildings, facilities, vehicles, grounds and other school property are best utilized in the educational 

process in the absence of threats to physical well-being and safety, by individuals possessing weapons and/or dangerous 

weapons. 

Accordingly, the Board of Education of Harper Creek Community Schools (or the Superintendent, a principal or other 

District official as may be designated by the Board) shall permanently expel a pupil from attending school in the School 

District, if the pupil possesses a weapon in a weapon free school zone. Such expulsion is not required if the pupil 

establishes, in a clear and convincing manner, at least one of the following: 

1. That the object or instrument possessed by the pupil was not possessed for use as a weapon, or for direct or indirect 

delivery to another person for use as a weapon; 

2. The weapon was not knowingly possessed by the pupil; 

3. The pupil did not know or have reason to know that the object or the instrument possessed by the pupil constituted a 

weapon or dangerous weapon; or 

4. That the weapon was possessed by the pupil at the suggestion, request, or direction of, or with the express 

permission of, school or police authorities. 

Expulsions mandated under this policy shall be imposed in accordance with the policies and procedures for student 

discipline as established by the School District and as set forth in the Student Handbook or other appropriate documents. 

Expulsions mandated under this policy shall be imposed in accordance with the policies and procedures for student 

discipline as established by the School District and as set forth in the Student Handbook or other appropriate documents. 

Recordation and Referral: 

All expulsions pursuant to this policy shall be entered and preserved on the student’s individual permanent record. This 

information shall be disseminated, as part of a student’s permanent record, to any other public or private (primary or 

secondary) school where the expelled student seeks to enroll and where this District is requested, or otherwise required, to 

forward or release records to that institution. The School District shall immediately report any incident involving the 

possession of a weapon or dangerous weapon on school property, in writing to the pupil’s parent or legal guardian (if the 

pupil is unemancipated) and to the local law enforcement agency. 

The School District shall, within three days of expulsion, refer the expelled student to the appropriate County Department of 

Social Services or County Community Mental Health agency. The School District shall also notify the individual’s parent 

or legal guardian or (if the individual is at least 18-years old or otherwise legally emancipated) notify the expelled student 

of the referral. The School District shall also refer for prosecution any individual whose conduct is believed to violate state 

or federal laws establishing weapons-free or gun-free school zones. 

Petitions for Reinstatement: 

Pupils expelled pursuant to this policy (or their parent or legal guardian, if the pupil is unemancipated) may p petition the 

Board of this School District for reinstatement to school. An individual expelled for possessing a firearm or threatening 

another person with a dangerous weapon who was in grade 5 or below when expelled, may petition for reinstatement at any 

time after the expiration of 60 school days subsequent to the date of expulsion. Individuals enrolled in grade 5 or below at 

the time of expulsion and who were expelled for a reason other than possessing a firearm or threatening another person with 

a dangerous weapon, may petition for reinstatement at any time after the date of expulsion. Individuals who were in grade 6 

or above at the time of expulsion may petition for reinstatement at any time after the expiration of 150 school days 

subsequent to the date of expulsion. 

The School District will make available the proper forms to those who wish to petition for reinstatement. The petitioner 

shall provide an authorization and release for the Board of Education and its designated committee to request, receive and 

review all student records and student record information maintained by any public or private school which the petitioning 

pupil has attended. If such records are already in the possession of this District, the parent/guardian or student (if 

emancipated) shall furnish written authorization for review of same by the committee and Board of Education Members. 

Upon receipt of a petition for reinstatement, the District shall do the following: 

1. Not later than 10 school days after receiving a petition for reinstatement, the School Board shall appoint a 

committee to review the petition and any supporting information submitted by the parent or legal guardian (if the 

expelled student is unemancipated) or from the expelled pupil; 

2. The committed shall consist of two School Board members, one school administrator, one teacher, and one parent of 

a pupil attending this School District; 
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3. The Superintendent of the School District may prepare and submit for consideration by the committee information 

concerning the circumstances of the expulsion and any factors mitigating for or against reinstatement. 

4. Not later than 10 school days after all members are appointed, the committee shall review the petition and any 

supporting information, including any information provided by the School District, and shall submit a 

recommendation to the School Board on the issue of reinstatement. 

5. The recommendation of the committee shall be for unconditional reinstatement, for conditional reinstatement, or 

against reinstatement, and shall be accompanied by an explanation of the reasons for the recommendation and of 

any recommended conditions for reinstatement; and 

6. The Superintendent shall be allowed to attend meetings of the committee appointed by this Board of Education 

when considering petitions for reinstatement. 

Criteria for Reinstatement: 

The designated committee and this Board of Education shall consider at least the following factors when a petition 

for reinstatement is submitted: 

1. Whether the reinstatement would create a risk of harm to other pupils or school personnel; 

2. Whether reinstatement would create a risk of School District or individual liability for the School Board or 

School District personnel; 

3. The age and maturity of the individual; 

4. The individual’s school record before the incident that caused the expulsion; 

5. The individual’s attitude concerning the incident that caused the expulsion; 

6. The individual’s behavior since expulsion and the prospects for remediation of the individual; 

7. The degree of cooperation and support from the individual’s parent of guardian (if the petition was filed by a parent 

or guardian) as well as any support which may be expected from a parent or guardian, if the expelled student is 

reinstated. 

Petitions for reinstatement from students expelled by the Board of Education of another School District shall not be 

processed if that student has not first submitted a petition for reinstatement to the expelling Board. This School 

District will only consider reinstatement, to the extent required by law, upon receiving written verification of the 

denial of the student’s petition for reinstatement by the expelling Board. 

Conditions of Reinstatement: 

The School Board may require an expelled student (and if the petition was filed by a parent or legal guardian, the 

parent or legal guardian) to agree in writing to specific conditions before reinstating the student. These conditions 

may include, but are not limited to: 

1. Signing a behavior contract; 

2. Participation in or completion of an Anger Management Program or other appropriate counseling (at the 

expelled student’s expense); 

3. Periodic progress reviews; and 

4. Specific immediate consequences for failure to abide by any conditions of reinstatement. 

Reinstatement: 

If the School District decides to reinstate an expelled pupil, individuals who were in grade 5 of below at the time of the 

expulsion and who were expelled for possessing a firearm or threatening another person with a dangerous weapon shall not 

be reinstated before the expiration of 90 school days subsequent to the date of expulsion, unless a longer period of expulsion 

is required pursuant to the Federal Gun Free Schools Act. For students in grade 5 and below who have violated the Federal 

Gun Free Schools Act and who are accordingly subject to mandatory one-year expulsion, the Superintendent may submit 

his or her own recommendation to the Board of Education in conjunction with the designated committee’s recommendation, 

to modify the one-year expulsion requirement (on a case-by-case basis) to a period of time not less than 90 school days. 

Individuals in grade 5 or below at the time of expulsion who were expelled for a reason other than possession a firearm or 

threatening another person with a dangerous weapon shall not be reinstated before the expiration of 10 school days 

subsequent to the date of expulsion. Individuals in grade 6 or above at the time of the expulsion shall not be reinstated bef 

ore the expiration of 180 school days (one legal school year) after the date of expulsion. 

Application to Handicapped Pupils: 

This policy shall be applied in a manner consistent with the rights secured under federal law to pupils who are determined to 

be eligible for special education programs and services. 

Definitions: 

“Weapon” or “dangerous weapon” includes:  a firearm; gun; revolver; pistol, dagger, dirk; stiletto; knife with a blade over 

3-inches in length; pocket knife opened by a mechanical device; iron bar; or brass knuckles. 

“Weapon Free School Zone” means school property and/or vehicle used by the school to transport students to or from 

school property. 

“School property” means a building, playing field, or property used for school purposes to impart instruction to children or 

used for functions and events sponsored by a school, except a building used primarily for adult education or college 

extension course. 

“Firearm” means (a) weapon (including a starter gun) which will or is designed to or may readily be converted to expel a 

projectile by an explosive, or by gas or air; (b) the frame or receiver of any such weapon; (c) any firearm muffler or firearm 

silencer; or (d) any destructive device, including 
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explosives, incendiaries, poison gas, or any weapon which will (or may readily be converted to) expel a projectile by the act 

ion of an explosive or other 

propellant. For purposes of application and enforcement of this policy, a B-B gun is considered to be a “firearm”. 

 

Legal References: 

MCL 380.1311, 380.1313, 750.82, 750.237a, 20 U.S.C. § 3351 and 18 U.S.C. § 921. 

Adopted 12/12/1994Revised  04/08/1996 

 

 

8330 - STUDENT RECORDS 

In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use 

information about individual students. Simultaneously, the Board recognizes the need to safeguard student's privacy and 

restrict access to student’s personally identifiable information. 

Student "personally identifiable information" ("PII") includes, but is not limited to: the student's name; the name of the 

student's parent or other family members; the address of the student or student's family; a personal identifier, such as the 

student's social security number, student number, or biometric record; other indirect identifiers, such as the student's date of 

birth, place of birth, and mother's maiden name; other information that, alone or in combination, is linked or linkable to a 

specific student that would allow a reasonable person in the school community, who does not have personal knowledge of 

the relevant circumstances, to identify the student with reasonable certainty; or information requested by a person who the 

District reasonably believes knows the identity of the student to whom the education record relates. 

The Board of Education is responsible for maintaining records of all students attending schools in this District. Only records 

mandated by the State or Federal government and/or necessary and relevant to the function of the School District or 

specifically permitted by this Board will be compiled by Board employees. The Board hereby authorizes collection of the 

following student records, in addition to the membership record required by law: 

  A. observations and ratings of individual students by professional staff 

members acting within their sphere of competency 

    

  B. samples of student work 

    

  C. information obtained from professionally acceptable standard instruments 

of measurement such as: 

    

  1. interest inventories and aptitude tests, 

    

  2. vocational preference inventories, 

    

  3. achievement tests, 

    

  4. standardized intelligence tests, 

    

  D. authenticated information provided by a parent or eligible student 

concerning achievements and other school activities which the parent or 

student wants to make a part of the record 

    

  E. verified reports of serious or recurrent behavior patterns 

    

  F. rank in class and academic honors earned 

    

  G. psychological tests 

    

  H. attendance records 

    

  I. health records 
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  J. custodial arrangements 

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or 

knowledge of the originator. 

Student records shall be available only to students and their parents, eligible students, and designated school officials who 

have a legitimate educational interest in the information, or to other individuals or organizations as permitted by law. The 

term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with 

whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student" refers 

to a student who is eighteen (18) years of age or older or a student of any age who is enrolled in a postsecondary institution. 

In situations in which a student has both a custodial and a noncustodial parent, both shall have access to the student's 

educational records unless stipulated otherwise by court order. In the case of eligible students, parents will be allowed 

access to the records without the student's consent, provided the student is considered a dependent under section 152 of the 

Internal Revenue Code. 

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including 

substitutes), or support staff member (including health or medical staff and law enforcement unit personnel); and a person 

serving on the Board. The Board further designates the following individuals and entities as "school officials" for the 

purpose of FERPA:  

  A. persons or companies with whom the Board has contracted to perform a 

specific task (such as an attorney, auditor, insurance representative, or 

medical consultant); 

    

  B. contractors, consultants, volunteers or other parties to whom the Board has 

outsourced a service or function otherwise performed by the Board 

employees (e.g. a therapist, authorized information technology (IT) staff, 

and approved online educational service providers). 

The above-identified outside parties must (a) perform institutional services or functions for which the Board would 

otherwise use its employees, (b) be under the direct control of the Board with respect to the use and maintenance of 

education records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PII 

from education records. 

Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting 

another school official in performing his/her tasks (including volunteers) is also considered a "school official" for purposes 

of FERPA provided s/he meets the above-referenced criteria applicable to other outside parties. 

"Legitimate educational interest" shall be defined as a "direct or delegated responsibility for helping the student achieve one 

(1) or more of the educational goals of the District" or if the record is necessary in order for the school official to perform an 

administrative, supervisory or instructional task or to perform a service or benefit for the student or the student’s family. 

The Board directs that reasonable and appropriate methods (including but not limited to physical and/or technological 

access controls) are utilized to control access to student records and to make certain that school officials obtain access to 

only those education records in which they have legitimate educational interest. 

The Board authorizes the administration to: 

  A. forward student records, including any suspension and expulsion action 

against the student, on request to a school or school district in which a 

student of this District seeks or intends to enroll upon condition that the 

student’s parents be notified of the transfer, receive a copy of the record if 

desired, and have an opportunity for a hearing to challenge the content of 

the record; 

    

  B. provide "personally-identifiable" information to appropriate parties, 

including parents of an eligible student, whose knowledge of the 

information is necessary to protect the health or safety of the student or 

other individuals, if there is an articulable and significant threat to the 

health or safety of a student or other individuals, considering the totality of 

the circumstances; 

    

  C. report a crime committed by a child with or without a disability to 

appropriate authorities and, with respect to reporting a crime committed by 

a student with a disability, to transmit copies of the student’s special 

education records and disciplinary records including any suspension and 

expulsion action against the student to the authorities and school officials 
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for their consideration; 

    

  D. release de-identified records and information in accordance with Federal 

regulations; 

      

  E. disclose personally identifiable information from education records, without 

consent, to organizations conducting studies "for, or on behalf of" the 

District for purposes of developing, validating or administering predictive 

tests, administering student aid programs, or improving instruction; 

    

  Information disclosed under this exception must be protected so that 

students and parents cannot be personally identified by anyone other than 

representative of the organization conducting the study, and must be 

destroyed when no longer needed for the study. In order to release 

information under this provision, the District will enter into a written 

agreement with the recipient organization that specifies the purpose of the 

study. (See Form 8330 F14.) Further, the following personally identifiable 

information will not be disclosed to any entity: a student or his/her family 

member’s social security number(s); religion; political party affiliation; 

voting history; or biometric information. 

      

  While the disclosure of personally identifiable information (other than 

social security numbers, religion, political party affiliation, voting record, 

or biometric information) is allowed under this exception, it is 

recommended that de-identified information be used whenever possible. 

This reduces the risk of unauthorized disclosure. 

    

  F. disclose personally identifiable information from education records without 

consent, to authorized representatives of the Comptroller General, the 

Attorney General, and the Secretary of Education, as well as State and local 

educational authorities; 

    

  The disclosed records must be used to audit or evaluate a Federal or State 

supported education program, or to enforce or comply with Federal 

requirements related to those education programs. A written agreement 

between the parties is required under this exception. (See Form 8330 F16) 

    

  The District will verify that the authorized representative complies with 

FERPA regulations. 

    

  G. request each person or party requesting access to a student's record to abide 

by the Federal regulations concerning the disclosure of information. 

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not 

more than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with 

disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, and the viewer 

may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of 

education records will receive explanation and interpretation of the records. 

The Board shall maintain a record of those persons to whom information about a student has been disclosed. Such 

disclosure records will indicate the student, person viewing the record, information disclosed, date of disclosure, and date 

parental/eligible student consent was obtained (if required). 

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her 

parent, without the written consent of the parent; or, if the student is an eligible student, the written consent of the student, 

except those persons or parties stipulated by the Board policy and administrative guidelines and/or those specified in the 

law. 

The Board shall exempt from disclosure directory information, as requested for the purpose of surveys, marketing, or 

solicitation, unless the Board determines that the use is consistent with the educational mission of the Board and beneficial 
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to the affected students. The Board may take steps to ensure that directory information disclosed shall not be used, rented, 

or sold for the purpose of surveys, marketing, or solicitations. Before disclosing the directory information, the Board may 

require the requester to execute an affidavit stating that directory information provided shall not be used, rented, or sold for 

the purpose of surveys, marketing, or solicitation. 

DIRECTORY INFORMATION 

Each year the Superintendent shall provide public notice to students and their parents of the District's intent to make 

available, upon request, certain information known as "directory information." The Board designates as student "directory 

information": 

  A. a student's name; 

    

  B. participation in officially recognized activities and sports; 

    

  C. height and weight, if member of an athletic team; 

    

  D. height if member of an athletic team; 

    

  E. weight, if member of an athletic team which requires disclosure to 

participate; 

    

  F. dates of attendance; 

    

  G. date of graduation; 

    

  H. awards received; 

    

  I. honor rolls; 

    

  J. scholarships; 

    

  K. school photographs or videos of students participating in school activities, 

events or programs. 

The Board designates school-assigned e-mail accounts as "directory information" for the limited purpose of facilitating 

students’ registration for access to various online educational services, including mobile applications/apps that will be 

utilized by the student for educational purposes. School-assigned e-mail accounts shall not be released as directory 

information beyond this/these limited purpose(s) and to any person or entity but the specific online educational service 

provider and internal users of the District's Education Technology. 

Parents and eligible students may refuse to allow the District to disclose any or all of such "directory information" upon 

written notification to the District within fifteen (15) days after receipt of the District's public notice. 

Armed Forces Recruiting 

The Board shall provide United States Armed Forces recruiters with at least the same access to the high school campus and 

to student directory information (names, addresses, and telephone listings of secondary students) as is provided to other 

entities offering educational or employment opportunities to those students. "Armed forces of the United States" means the 

armed forces of the United States and their reserve components and the United States Coast Guard. 

If a student or the parent or legal guardian of a student submits a signed, written request to the Board that indicates that the 

student or the parent or legal guardian does not want the student’s directory information to be accessible to official 

recruiting representatives, then the officials of the school shall not allow that access to the student’s directory information. 

The Board shall ensure that students and parents and guardians are notified of the provisions of the opportunity to deny 

release of directory information. 

Public notice shall be given regarding the right to refuse disclosure of any or all "directory information" including to the 

armed forces of the United States and the service academies of the armed forces of the United States. 

A fee, not to exceed the actual costs incurred by the high school, for copying and mailing student directory information 

under this section, may be charged an official recruiting representative. 

Directory information received under armed services authorization request shall be used only to provide information to 

students concerning educational and career opportunities available in the armed forces of the United States or the service 

academies of the armed forces of the United States. An official recruiting representative who receives student directory 
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information under this section shall not release that information to a person who is not involved in recruiting students for 

the armed forces of the United States or the service academies of the armed forces of the United States. 

Annually the Board will notify male students age eighteen (18) or older that they are required to register for the selective 

service. 

Requests to the District records officer shall be presented on a standardized form developed by the armed forces of the 

United States requesting access to a high school campus and a time for the access. Requests should bear the signature of the 

ranking recruiting officer of the armed service making the request. 

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's education 

records or for the release of "directory information", either parent may provide such consent unless stipulated otherwise by 

court order. If the student is under the guardianship of an institution, the Superintendent shall appoint a person who has no 

conflicting interest to provide such written consent. 

The Board may disclose "directory information" on former students without student or parental consent, unless the parent or 

eligible student previously submitted a request that such information not be disclosed without their prior written consent. 

The Board shall not permit the collection, disclosure, or use of personal information collected from students for the purpose 

of marketing or for selling that information (or otherwise providing that information to others for that purpose). 

The Board may establish online access for the parents or the eligible student to the student’s confidential academic and 

attendance record. To authorize such access, the parents or the eligible student must sign a release (see Form 8330 F10). 

This release shall remind the parents or eligible student that the account and confidential information about the student is 

only as secure as they keep their account information. Neither the District nor its employees will be held responsible for any 

breach of this policy by the parent/eligible student or any unauthorized party. 

The Superintendent shall prepare administrative guidelines to ensure that students and parents are adequately informed each 

year regarding their rights to: 

  A. inspect and review the student's education records; 

    

  B. request amendments if the record is inaccurate, misleading, or otherwise in 

violation of the student's rights; 

    

  C. consent to disclosures of personally-identifiable information contained in 

the student's education records, except to unauthorized disclosures allowed 

by the law; 

    

  D. challenge the Board’s noncompliance with a parent’s request to amend the 

records through a hearing; 

    

  E. file a complaint with the United States Department of Education; 

    

  F. obtain a copy of the Board’s policy and administrative guidelines on 

student records. 

The Superintendent shall also develop procedural guidelines for: 

  A. the proper storage and retention of records including a list of the type and 

location of records; 

    

  B. informing Board employees of the Federal and State laws concerning 

student records. 

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, 

filing, maintaining, and preserving of records. 

No liability shall attach to any member, officer, or employee of this District specifically as a consequence of permitting 

access or furnishing student records in accordance with this policy and regulations. 

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance 

activity must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board 

of Education delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must 

demonstrate the existence of a sound data security plan or data stewardship program, and must also provide assurances that 

the personally identifiable information will not be disclosed without prior authorization from the Board. Further, the entity 

conducting the study, audit, evaluation or enforcement/compliance activity is required to destroy the disclosed information 

once it is no longer needed or when the timeframe for the activity has ended, as specified in its written agreement with the 

Board of Education. See Form 8330 F14 and Form 8330 F16 for additional contract requirements. 
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5530 - DRUG PREVENTION 

For purposes of this policy, "drugs" shall mean: 

  A. all dangerous controlled substances as so designated and prohibited by Michigan statute; 

  B. all chemicals which release toxic vapors; 

  C. all alcoholic beverages; 

  
D. any prescription or patent drug, except those for which permission to use in school has been granted 

pursuant to Board policy; 

  E. "look-alikes"; 

  F. performance-enhancing drugs as determined annually by the Department of Community Health; 

  G. any other illegal substance so designated and prohibited by law. 

In accordance with Federal and State law, the Board hereby establishes a "Drug-Free School Zone" that extends 1000 feet 

from the boundary of any school property. The Board prohibits the use, possession, sale, concealment, delivery, or 

distribution of any drug or any drug-related paraphernalia at any time on District property, within the Drug-Free School 

Zone, or at any District-related event. 

Furthermore, the Superintendent shall take the necessary steps so that an individual eighteen (18) years of age or older who 

knowingly sells, delivers or distributes controlled substances so designated and prohibited by Michigan statute within the 

Drug-Free School Zone to another person is prosecuted to the fullest extent of the law. 

 

8453.01 - CONTROL OF BLOOD-BORNE PATHOGENS 

The Board of Education seeks to protect those staff members who may be exposed to blood pathogens and other potentially 

infectious materials in their performance of assigned duties. 

The Superintendent shall implement administrative guidelines which will: 

  A. identify those categories of employees whose duties create a reasonable 

anticipation of exposure to blood and other infectious materials; 

    

  B. provide for inoculation of the Hepatitis B vaccine at no cost to the staff 

member and in accordance with Federally-mandated scheduling; 

    

  C. ensure proper training in the universal precautions against exposure and/or 

contamination including the provision of appropriate protective supplies 

and equipment; 

    

  D. establish appropriate procedures for the reporting, evaluation, and follow-

up to any and all incidents of exposure; 

    

  E. provide for record-keeping of all of the above which complies with both 

Federal and State laws; 

    

  F. develop an exposure control plan. 

 

 



37  

 

Harper Creek Middle School 

7290 B Drive North Battle Creek, MI, 49014 

2016-2017 
 
 
 

My signature below indicates that I have received, reviewed and understand the policies 

which are listed below: 
 

 

 Harper Creek Middle School Student Rights and Responsibilities 

 Harper Creek Middle School Use of Medication 

 Harper Creek Middle School Sexual Harassment 

 Harper Creek Middle School Weapons Free School Zone Policy 

 Harper Creek Middle School Student Records 

     Harper Creek Middle School Drug Prevention 

 Harper Creek Middle School Control of Blood-borne Pathogens 

 
 
 
 
 
 

 
Student Name (Please Print Legibly)    

 

 

Date:    Student Signature:    

 

 

Date:    Parent/Guardian Signature
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